POCCUMCKAS ®EJEPALISI

AJIMUHUCTPALIMI MAKCHUMOBCKOI'O CEJIbCOBETA
OKTSIBPBCKOI'O PAMOHA AMYPCKOM OBJIACTU

ITOCTAHOBJIEHHUE

07.10.2020 Ne 62
c. MakcumoBKka

OO0 yTBepKJIeHUU «AJIMUHUCTPATUBHOTO pEriiaMeHTa
peIoCTaBIeHUsI MyHUITUNIATBHOU yeinyTH «[IpuHaTue pemnieHus o0 UCnoyib30BaHUU
JIOHHOTO TPYHTA, U3BJICYEHHOTO MPU MPOBEACHUH THOYTITYOUTEIbHBIX U APYTHUX
paboT, CBA3aHHBIX C U3BMEHEHHEM JIHA U OEPEroB BOJAHBIX OOBEKTOB HA TEPPUTOPUU
MakcumoBckoro ceiabcoBeTa OKTIOphCKOro paitoHa AMypCKOU 00J1aCcTh

B coorBercTtBun ¢ Bogueim komexkcom Poccuiickonn denepaumu, IIpukazom
MUHHCTEPCTBA MPUPOJIHBIX PECYpCcOB U 3kojiornn Poccuiickoil denepanuu  OT
15.04.2020 Ne 220 "O06 ytBepxnenuun Ilopsiaka MCOIb30BaHUS AOHHOIO TPYHTA,
U3BJICUEHHOTO MPHU MPOBEAECHUU JHOYIIIYOUTENbHBIX U IPYrUX padOT, CBA3AHHBIX C
U3MEHEHHEM JHa U OeperoB BOAHBIX O00BEKTOB", denepasbHbIM 3aKOHOM  OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHIMIIAIBHBIX YCIYT», Y CTaBOM MaKCHMOBCKOI'O CEIbCOBETA,
NOCTAaHOBJS !

1. YTBEpaUTH AJMUHUCTpPaTUBHBIN peryiaMeHT IIPEIOCTABIICHUS
MYyHULIUTNIATIbHOU ycnyru «lIpuHsitue pemeHus 00 UCMONIb30BaHUM JOHHOTIO TPYHTA,
U3BJICYEHHOTO MPU NPOBEIACHUM JTHOYIIIYOUTENbHBIX U APYTUX padoT, CBSI3aHHBIX C
U3MEHEHUEM JHa M OeperoB BOAHBIX OOBEKTOB Ha TEPPUTOpUH MaKCHMOBCKOIO
cenbcoBeTa OKTAOPHCKOTO paitoHa AMYpPCKOW 001acTH.

2. ObHapoI0BaTh HACTOSIIIEE TOCTAHOBJICHNE HA HHPOPMAIIMIOHHOM CTEHJIE
pa3MecTUTh Ha OPUIMATIBLHOM caiiTe aIMUHHUCTPAMd MaKCUMOBCKOIO CEIbCOBETA.

3. Hacrosimiee mocTtaHOBJIEHUE BCTYMAaeT B CHIY CO AHS €ro O(QUIIMaIbHOIO
OMyOJUKOBAHUS.

I'maBa MakCMMOBCKOI'O CEJIbCOBETA JI.M.BopoH1ioBa



[Tpunoxenue

K IMIOCTaHOBJICHUIO I'JIaBbI
MakCcHMOBCKOTO CENTbCOBETA OT
07.10.2020 Ne 62

AIMMHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBIeHUsI MyHUIIUNIAJABHOMH yeayru «[IpuHsTHe pemeHusi 06 HCNOJIb30BAHUU JOHHOTO
TPYHTA, N3BJICYEHHOI0 NIPH NPOBEJCHUH THOYIJIYOMTEJbHBIX U IPYTUX PadoT, CBA3AHHBIX C
H3MEHEeHHEeM JIHA U 0eperoB BOAHBIX 00bEKTOB HA TeppuTOpru MaKCMMOBCKOIO CeJibCOBETa
OxTs10pbCcKOro paiioHa AMypckoii o01acTm

1. O01HMe MoJI0KEeHu s

1.1. IIpeamer peryaupoBaHusl.

AJIMUHUCTPATUBHBIM pErjaMeHT IO MPEAOCTaBICHUI0O MyHHIMNAIbHON ycnyru «lIpunstue
pemeHust 00 UCIOIB30BAHUN JOHHOTO TPYHTA, N3BJICUEHHOTO IIPY IPOBEICHUH THOYTITYOUTEIBHBIX
U JIpyrux paboT, CBA3AHHBIX C W3MEHEHHEM JHA U OeperoB BOAHBIX OOBEKTOB HA TEPPUTOPUU
MakcumoBckoro — cenbcoBeta  OKTAOpbCKOTO  paiioHa AMmypckoil —oOmactu»  (maiee —
aIMUHHUCTPATUBHBIA PETJIaMEHT) pa3paboTaH B IENAX TMOBBIIICHUS KauecTBa MPEJOCTaBICHUS
MYHULIMNIAIBHOW  YCIYTM W ONPENENIIeT  NOCJIEAOBAaTENbHOCT M CPOKM  JEHCTBUH
(aIMUHUCTpPATUBHBIE TPOLEAYPHI) aAMUHHUCTpal MaKCHUMOBCKOTO cenbcoBeTa OKTIOphCKOTo
paiiona AMypckoit 001acTi» U €€ JOHKHOCTHBIX JIUII.

1.2. Kpyr 3asBuTteneit

JUia monyd4eHusT MYHULMIAIbHOM YCIYyrd MOTYT OOpaTUThCS YIOJIHOMOYEHHBIM Oprax
UCIIOJTHUTENIbHON BIacTH AMYpCKOW 001acTd B cdepe BOAHBIX OTHOILICHUH, SBISIOLIUNCS
3aKa3YMKOM TPOBENIEHUS JHOYIIIYOUTENbHBIX M JPYTHX paloOT, CBS3aHHBIX C MU3MEHEHHEM JHa U
OeperoB BOAHBIX OOBEKTOB, MO0 HU3NUYECKOE, FOPUINUECKOE JIUII0, OCYIIECTBISIOIIEE TPOBEICHUE
COOTBETCTBYIOIIMX BUIOB paboT, MO0 MX MPEACTABUTENH, JECUCTBYIOIIME B CHUIY IMOJHOMOYUH,
OCHOBAHHBIX Ha JJOBEPEHHOCTHU MJIM MHBIX 3aKOHHBIX OCHOBAHUSX (J1aj1ee - 3asBUTEIN).

1.3. TpeGoBaHus K NOPAAKY UH(POPMHUPOBAHUS O MIPETOCTABICHUN MYHUIIMIIATBHON YCIYTH

1.3.1. Tlopsimox mnomyueHus: uHGOpMALMK 3asBUTEISIMM IO BOIMPOCAaM MPEJOCTaBIICHUS
MYHUIIMNIAJIBHOW YCIYTH W YCIYT, KOTOPBIE SBIIAIOTCS HEOOXOAWMBIMH M 00sI3aTENbHBIMHU IS
IIPEIOCTABIEHUSI MYHUIIMIIAIBHON YCIIYTH, CBEIEHUN O XOJA€ NPEJOCTaBIEHUS YKa3aHHBIX YCIYT,
pa3merniaercst Ha OQUIIMATIBPHOM CaiiTe aAMUHUCTPAid MakCUMOBCKOTO cellbcoBeTa OKTAOPHCKOTO
paiioHa AMypckoil o0macTi», a Takke Ha EnnHOM mopTajne rocy1apcTBEHHBIX U MYHHUIIMIIAIbHBIX
yeayr (¢ynkuuit) u Iloprane rocygapcTBEHHbIX U MyHUIMNAIBHBIX yciuyr (pyHKuuit) AMypckoi
o0nacTH.

1.3.2. Nudopmanuio mno BompocaM NIpPEeJOCTaBIECHUS MYHMIMIAIBHOW YCIYTM W YCIYT,
KOTOpPbIE SIBJISIFOTCS HEOOXOIUMBIMH U 00s3aTeNbHBIMH JJIS MPEJOCTaBICHUS MYHHULUNAIBHON
yCIIyTH, CBEIEHUN O XOJA€ MPENOCTaBIEHUS YKa3aHHBIX YCIyT, B TOM YHUCJIE€ Ha OQUIHATBHOM
caifre, a Takke Ha EnuHOM moprajie TOCYAapCTBEHHBIX M MYHHMLIMNAIBHBIX YCIYT ((YHKLHU)
(nanee — Enqunbiii moptan) u IlopTrasie rocynapcTBEHHBIX W MYHUIMNAIBHBIX YCIyT ((pyHKIMIT)
Amypckoii o0acTu (fanee — PeruoHanbHbIN OPTai) MOKHO MOTYYHUTh:

B aIMUHUCTpAIIMi MaKCUMOBCKOTO celbcoBeTa OKTIOPHCKOTO pailoHa AMYpPCKOIl 00IacTH»:

B YCTHOH (popMe MpH JIMYHOM OOpaIleHuH;

C UCIOJIb30BaHUEM TeJe(HOHHOM CBS3H;



B (GopMe DJIEKTPOHHOIO JIOKYMEHTa MOCPEACTBOM HAampaBlIeHUS Ha aApec 3JIEKTPOHHOMI
MOYTHI AAMUHUCTpAMU MaKCHUMOBCKOTO celibcoBeTa OKTAOpbCcKOro paiioHa AMYpPCKOW 00JIacT»
A,

10 MUCbMEHHBIM OOpAIICHUSIM.

1.3.3. B «MHOropyHKIMOHaILHOM IICHTPE TNPEIOCTABICHUS TOCYJAPCTBEHHBIX W
MYHUIUTIATBHBIX YCIyT AMYpCKOi o6aactu no paiiony (nanee - MOLI).

1.3.4. Ha odunuansHOM HHTEpHET-CaliTe aAMUHHUCTpAlid MaKCHMMOBCKOTO CElIbCOBETa
OKTsA0pBCKOTO paiioHa AMYPCKOW 00IaCTH»

1.3.5. B undopmanmoHHo-TeIeKOMMYHUKAIIMOHHON ceTn «HTepHeT» Ha EnuHoMm moptane
roOCyIapCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyT (WWW.gosuslugi.ru).

Ha Enunom u PernonansHoM moprane pazMeniaercs cienyroas napopmarus:

1) wWcuepmbpIBAIONIMI TIEpPEeYCHb JOKYMEHTOB, HEOOXOAMMBIX I  MPEAOCTABICHHUS
MYHULIUNIAJILHON YCIYTH, TpeOoBaHUS K 0(OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKXke MepeyeHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENh BIIPABE MPEICTABUTh IO COOCTBEHHOW WHUITUATHBE;

2) KpyT 3asBUTEIICH;

3) cpok npeocTaBIeHUS! MyHULIUIIAIbHON YCIYTH;

4) pe3ynpTaThl NPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, NOPSAIOK MpPECTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEIOCTaBICHNUS MYHUIIUIIAJILHON YCITyTH;

5) pasmep rocyaapCTBEHHOHM MOIUIMHBI, B3UMAeMON 3a MPEAOCTaBICHHE MYHHIIMIIAIBHOM
YCIIyTH;

6) uWcCYepIbIBAIOMIMIA TepeYeHb OCHOBAaHUM JUIS TMPUOCTAHOBJICHHS WJIM  OTKasza
B IIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asgBUTENS HA A0cyneOHOe (BHecyneOHoe) 00kanoBaHue IeHcTBUi (Oe3aeiicTBIs)
Y PEIICHUH, TPUHSTHIX (OCYIIECTBISIEMBIX ) B X0/I€ TIPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

8) dopmbl 3asBieHuil (YBEIOMIIEHUH, COOOIIEHUI), HUCHOJb3yeMble MPH MPEIOCTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

Nudopmanusa va Enuaom u PernonansHoM mopTasie 0 MOpsiIKE U CPOKaxX MPeJOCTaBICHUS
MYHUIIUTIATBHOH ~ YCIyTM HA OCHOBAaHMHM  CBEIEHHH, CcoAepKammxcsi B  QenepaabHOi
rocyapcTBeHHOW uHpopMaMoHHON cucteme «®denepanbHblii peecTp TOCYIapCTBEHHBIX U
MYHUIIMNIATIBHBIX YCIyT (QyHKIUIN)», pETHOHAIBHOM TOCy1apCTBEHHON NMH(OPMAallMOHHON cucTeMe
«PeecTp rocymapcTBeHHBIX YCuyr ((PpyHKIHI) AMYypcKOil 00macT», MPEeIOCTaBISIETCS 3asBUTEITIO
OecriaTHO.

Joctyn x nHOpMALIUKA O CPOKAX U MOPSAIKE MPEAOCTABICHUS YCIYTH OCYILECTBISETCS 0e3
BBIMIOJTHEHUS] 3asBHUTENEM KakuX-1M00 TpeOoBaHMI, B TOM uuciae ©O€3 HUCHOJIb30BaHUs
MPOrPaMMHOTO OOECIIEUeHHUs, YCTAHOBKA KOTOPOTO Ha TEXHUUYECKUE CPEJICTBA 3asBUTENS TPeOyeT
3aKJII0YEHUs JIMIEH3MOHHOIO MJIM HWHOTO COIVIAllleHUs ¢ IpaBooOJsiaaTesieM MpOrpaMMHOIO
o0OecrieueHns, MPEIyCMATPUBAIONIETO B3WMaHWE TIUIAThI, PETUCTPALMI0O WM aBTOPU3AIHIO
3aSIBUTEIIS WM MTPEIOCTABIICHNE UM TIEPCOHATLHBIX JIAHHBIX.

1.3.6. Ha wuH}OpManMOHHBIX CTEHIAX B aJMHUHUCTpAlUd MaKCHMOBCKOTO CEIbCOBETA
OxkTa0pbCcKoro paifona AMypckoil o0nacTu», a Takke B ceTu VHTepHeT Ha oduLMaIbHOM caiiTe
aaMuHUCTparmu http://maximovka.ru pasmenieHs! ciaenyronme nHHOpMaIHOHHbIE MATEPUAITBI:

- azapec, HoMmepa TenedoHOB u (akca, Tpaduk pabOTHI, aapec SICKTPOHHOWU TMOUTHI
aJIMUHHCTPAIUH;

- rpadUK JUYHOTO MpHEMa TJIaBOW aJMUHUCTPAIMH, €T0 3aMECTHTEISMH, JOJDKHOCTHBIMHU
JTUIAMH aIMUHUCTPAIIUH, CIICIUATNCTaMU, OTBETCTBEHHBIMU 3a MPEIOCTaBICHNE MYHUIIUIATHHON
YCIIyTH;

- HOMep KaOWHeTa, B KOTOPOM MPEOCTaBISETCS] MyHUIIMNIAIbHAS ycIyra, paMIIig, UMEeHa,
0TYeCTBa M OJDKHOCTHU CTIEIHAIMCTOB, YYAaCTBYIOIIHNX B MPEIOCTABICHUN MYHHIIMIIATBHON YCIyTH,

- CBEJICHUS O MIPEIOCTABIIIEMON MYHUIIUTIAILHOHN yCIIyTe;

- TIepeYeHb JTOKYMEHTOB, KOTOpBIC 3asBUTEIh IOJDKEH IMPEICTaBHTH ISl MPEJOCTABICHUS
MYHUIIUTIATLHOU YCIYTH;

- 00pa3LIbl 3aN0JTHEHHS IOKYMEHTOB;
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- NEepeYeHb OCHOBAaHWI JUIsl OTKa3a B IpHUEME JOKYMEHTOB, IIPUOCTAHOBIIECHHS M OTKa3a B
IIPEIOCTABJIEHUU MYHUIIMIIAIIBHON YCIIYTH;

- U3BJICYEHMS W3 AAMMHUCTPATHUBHOIO pErjaMeHTa, PerIaMEeHTUPYIOLIHE HpPEeOoCTaBlICHUE
MYHULIMIIAJIBHOW YCIYrM, B TOM YHCJE CTaHAApPT HPEJOCTABIECHUS MYHUIMIAIBHON YCIYyTH,
HOPSI0K, COCTaB, IOCIENOBATEIbHOCTh M CPOKHM BBINOJIHEHUS aJMUHHUCTPATUBHBIX MPOLELYD
(meiicTBuil), TpeOOBaHMS K TOPSIKY WX BBINOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH BBIIOJHEHHS
a/IMUHUCTPATUBHBIX NpoLEAYp (AEHCTBHIT) B 3JIEKTPOHHOH (popme.

WudopMallnoHHBI CTEHJ, COACpKAIMUN HHPOPMAIMIO O TMPOIEAype MPEAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, pa3MeIleH B X0JUIe aIMUHUCTPALHH.

Ha odunmansHoM caiite anmMuHHCTpanud MaKCHMOBCKOTO ceibcoBeTa OKTAOPHCKOTO
paiiona Amypckoil obmactu» uH(popMalMs pa3MelleHa B paszeie, NPeayCMOTPEHHOM JJis
pasmeneHust HHPOPMAIMK O MyHUITUIAIBHBIX YCIYyTax.

KoHcynbTupoBanue 1o  BONpocaM  NPEAOCTAaBICHHS ~ MYHMLMIAIBHOM  yCIyru
OCYIIECTBIISIETCS OECIIaTHO.

Crnenuanuct, OCyILECTBIIAIOIMUN KOHCYIbTHPOBaHUE (IIOCPEACTBOM Telle()OHA HIIU JIMYHO)
[0 BOIPOCaM MPEAOCTaBICHHUS] MYHHUIMNAIbHOM YCIyTd, JOJDKEH KOPPEKTHO W BHUMATENIbHO
OTHOCHTBCS K 3asIBUTEIISIM.

[Tpu KOHCYNBTHPOBAHUH IO TeIe(POHY CHEIHUATHCT JOJDKEH Ha3BaTh CBOIO (DAMUIIHIO, UMS U
OTYECTBO, JOJDKHOCTb, @ 3aT€M B BEXJIMBOM (opMe 4YeTKo M MOJIpOOHO NpOouH(pOPMHUPOBATH
o0OpaTHBILIErocs [0 UHTEPECYIOLIUM €0 BOIIPOCAM.

Ecnu cnenmanvct He MOXET OTBETHTh Ha BOINPOC CaMOCTOSITENbHO, JIMOO IOArOTOBKA
oTBeTa TpeOyeT MPOJIOIDKUTEIHLHOTO BPEMEHH, OH MOKET MPEAJIOKHUTH 00paTUBIIEMYCS 00paTUTHCS
HUCbMEHHO, JIN0O0 Ha3HAUUTh JIpyroe yA0O0HOEe JUIsl 3aMHTEPECOBAHHOTO JIMILIA BpeMs Ui NOJy4YeHUs
uH(pOopMaLUH.

Pexomennyemoe Bpems i TenedoHHOro pasroopa — He Oosiee 10 MUHYT, JHYHOTO
yCTHOTO HH(GOPMHUPOBaHUS — HE OoJiee 20 MUHYT.

WupuBuayanbHOe  NUCBbMEHHOE  MHGOpMHpOBaHHWE (IO  JIEKTPOHHOW  MOYTeE)
OCYILIECTBJISIETCSl IyTEM HAIpaBJIEHUS 3JIEKTPOHHOIO MHCbMAa Ha aJApPEC AJIEKTPOHHON IOYTHI
3asBUTEJIS U IOJKHO COAEPKaTh YETKUI OTBET Ha IOCTABJICHHbIE BOIPOCHI.

WuauBuayanbHOEe NHCbMEHHOE HHPOPMUPOBaHUE (IO TOYTE) OCYIIECTBISETCS IyTEM
HaIpaBJICHUs] NHCbMa Ha IOYTOBBIA aJpec 3asiBUTENS M JOJDKHO COJEp)KaTh YETKMM OTBET Ha
MIOCTaBJIEHHBIE BOIPOCHI.

2. CTanaapr npeaocTaBjieHuss MyHHIUNIAJIBHOR yCJIyru

2.1. HanmeHoBaHnue MyHUIMNaIbHON ycinyru - IlpuHsTue perieHuss o0 HCHOIB30BaHUU
JIOHHOTO TPYHTa, U3BJICUEHHOTO MPH MPOBEJCHUU THOYIITYOUTENbHBIX U JPYTUX paboT, CBSI3aHHBIX
C M3MEHEHHEeM JHa U OeperoB BOJHBIX OOBEKTOB HAa TEPPUTOPHUH MaKCHMOBCKOIO CellbCOBETa
OxTs0pBCKOT0 pailoHa AMypcKoi 00JacTu.

2.2. MyHununaneHass —yciayra MpefoCTaBiseTcss aJMUHUCTpauued MaKCHUMOBCKOIO
cenbcoBeta OKTAOpbCcKOro pailoHa AMmypckoit obmactu»  (lanee —  aJAMHUHUCTpAIMs,
YIOJIHOMOYEHHBINA OpTaH).

2.2.1. AaMuHUCTpanus OpraHu3yeT MpeJoCTaBlIeHue MyHUIIMNAIbHON ycinyru Ha 6aze MOI]
Ha TeppuTOoprun OKTAOPHCKOTO paiioHa AMYpPCKOI 001acTuy.

2.2.2. Apnvunuctpamms, MOIL], Ha 06a3e KOTOPOro OpPraHU30BAaHO IPEJAOCTABICHHE
MYHUIIMIIAJILHOW YCIIyTH, HE BIpaBe TPeOOBaTh OT 3asiBUTEIN OCYIIECTBIIEHUS ICHCTBHM, B TOM
YHCJIe COTJIACOBAHMN, HEOOXOTUMBIX Ul MOJYYEHHS MYHUIUNAIBHOM YCIYTH M CBSI3aHHBIX C
oOpallleHHeM B HHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIPaBJICHHUS),
OpraHu3aluy, 3a WCKIYCHUEM IIOIY4YEHUs YCIYT, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOpPbIE
ABIIIOTCS HEOOXOIMMBIMH U 003aTENbHBIMU JUISI TPEAOCTABICHHUSI MyHUIIUTAIBHBIX YCIYT.

2.3. KoHe4HbIM pe3ysbTaTOM IPEIOCTABICHUS MYHULMNAIBHON YCIyru SBISIETCA BblIada
(HampaBJICHHE) 3asBUTEIIO PE3YNIbTaTa MPEIOCTABICHUS MYHUITUTIATHLHOM YCIIYTH.



PesynpTaTom npenocraBieHus MyHULIUIAIBHON YCIIYTH SIBIISETCS:

- Pemenne 00 WHCIONB30BaHMM JOHHOTO TPYHTA, W3BICUYEHHOTO IMPH TPOBEICHUU
JHOYTJIYOUTENIBHBIX U IPYTUX paboT, CBA3aHHBIX C U3MEHEHHEM JHA U OeperoB BOAHBIX OOBEKTOB B
dopMe MOCTAaHOBICHHUS AJAMUHUCTpPAIMM MaKCUMOBCKOTO ceibcoBeTa OKTAOpbCKOTO paiioHa
Amypckoi o0sacTiy;

- MOTHMBUPOBAaHHBIA OTKa3 B MPEIOCTABICHUM MYHHUIMIIAIBHON ycioyru B (opme mucbMa
AJIMUHUCTpALINH.

2.4. Cpox mpenocTaBiICHUs MYHULIMIAIBHOW YCIYTHM HE JOJDKEH IpeBbImaTh 15 pabdoumx
JHEW co JHsS MOCTYIUICHMs 3asBJIEHHMs O MPEIOCTABICHUHM MYHUIMNAIbHONH YCIYTM M HHBIX
JIOKYMEHTOB, YKa3aHHbIX B IIYHKT€ 2.6 HAacTOSALIEr0 aJMUHHCTPATUBHOrO periameHta. Cpoku
IPOXOXKICHHUS OTICNIBHBIX aJMHHUCTPATUBHBIX MPOLEAYp M CPOKU BBIIOJHEHUS JeHcTBUI
OTJENBbHBIMU JIOJDKHOCTHBIMH JIMIIaMH YKa3aHbl B pasjiene 3 HACTOSIIEr0 aJMUHUCTPATHBHOTO
periaMeHTa.

2.5. AnMuHuCTpanus o0ecreyrBaeT pa3MEIleHUe U aKTyalu3aluio MepeyHs] HOPMATUBHBIX
IPAaBOBBIX AaKTOB, PETyJIUPYIOIIUX IPEJOCTAaBICHUE MYHMLMIIAIBHOM yCIyrM, Ha CBOEM
ounmanbHOM caiiTe, a Tak)Ke B COOTBETCTBYIOIEM pazfelie GenepaabHoro peecTpa.

2.6. HcuepnpiBaomuii mNepedeHb JOKYMEHTOB, HEOOXOJUMBIX JJs IPEeIOCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

2.6.1. HcuepnbiBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHM C
3aKOHOJIATENbHBIMH ~ WJIM HMHBIMH ~HOPMAaTHUBHO-TIPABOBBIMH ~ aKTaMH Uil NPEIOCTABICHUS
MYHUIUTIAIBHON YCIIyTH, MOAJISKAIINX MIPEICTABICHHUIO 3asBUTEIIEM:

3asiBJICHUE O PACCMOTPEHUH BO3MOXHOCTHU UCIOIb30BAaHUS JJOHHOTO IPYHTA JUIsl 00ecTieyeHUs
MYHUIUNAIbHBIX HYXKJ WM €ro MCIOJIb30BaHUs B MHTEpecax 3asBUTENs MO (opMe COIIACHO
npuioxennto Ne 1 k [Topsiaky Mcmonb30BaHusl JOHHOTO TPYHTA, U3BJICUYEHHOTO MPU MPOBEACHUHU
JTHOYTJTYOUTENIBHBIX U JPYTUX paboT, CBSI3aHHBIX C U3MEHEHUEM JHA U OeperoB BOJHBIX OOBEKTOB,
YTBEP)KJICHHOMY TPHKAa30M MMHHUCTEPCTBA TNPUPOAHBIX PECypcoB M dKojoruu Poccuiickoi
®denepanuu ot 15.04.2020 N 220 (manee - [Topsaok).

K 3asBnenuro npunaratorcs:

- 3aKJIIOUYEHHE TePPUTOpPUATIBHOIO opraHa denepanbHOr0 areHTCTBa MO HEAPOIOJIb30BAHUIO
00 OTCYTCTBHM TBEPJBIX ITOJIE3HBIX HMCKONAEMBIX, HE OTHOCSIIMXCA K 0OIIepacrpocTpaHEeHHBIM
MOJIE3HBIM MCKOIaeMbIM, 1o (hopMe coriacHo npunoxenuto 2 k [opsaaky;

- 3aKJIIOYEHHE TeppUTOpHalbHOro oprana denepasbHOro areHTCTBAa BOAHBIX PECYpcoB 00
OCHOBAHHUAX MPOBEACHUS THOYIITYOUTENbHBIX M JAPYIMX paboT, CBS3aHHBIX C U3MEHEHHEM JHa U
OeperoB BOJHBIX OOBEKTOB, B pe3yjbTaTe KOTOPBIX MOJYYEH TOHHBIN I'PYHT, IO OopMe COrjIacHO
npuioxenuto 3 k [lopsaaxy.

2.6.2. VcuepnbplBaomuii IMepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU TPAaBOBBIMH AaKTaMHU JJIsl NPENOCTABICHUS MYHHIMIAIBHON YCIyrH, KOTOpbIE
HAXOJATCS B PACIOPSDKEHUH TOCYNApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIPABICHHS U
UHBIX OPTaHOB, U MOJUIEKALINX MPEACTABICHUIO B paMKaX MEXBEJOMCTBEHHOT'O B3aUMO/IHCTBU:

- Beimcka u3 EI'PHOJI mist ropuandeckux muir.

2.6.3. Konuu JOOKYMEHTOB JOJKHBI OBITh 3aBEPEHbI HMOJNMCHIO 3asBUTENS C yKa3aHHEM
damMuTu ¥ MHUOUAATOB (OTYECTBO B WHHUIMATIAX - MPH HAJMYWHU) 3asABUTENS, a TAKKE JaThl
3asBieHMs. JINCTBI, COCTABIAIONINE KOIHUIO OHOTO JIOKYMEHTA, JOJKHBI OBITh NPOHYMEPOBAHbI U
MIPOIIUTHI C YKa3aHUEM KOJIMYECTBA MPOIIUTHIX JIMCTOB.

2.6.4. Tlpn momaue 3asBJIE€HUS U TPWIAraéMbIX K HEMY JOKYMEHTOB JIMYHO 3asBHUTEIEM
COTPYAHUKY aIMUHUCTPAIMA  TPEIBSBISETCS  TOKYMEHT,  YIOCTOBEPSIOUIMA  JMYHOCTH
¢u3uyeckoro auma (ero MpeACTaBUTENs), NPEACTABUTENS IOPUAMYECKOrO JIMIA, JOKYMEHT,
MOJTBEPKTAIONIMIA TIOJTHOMOYHS TPEACTaBUTENST (PH3MUECKOTO WM FOPUAMYECKOro Jinna (Tpu
nojaue 3asBIeHUs mpenacraButeneM). Cekperapb  W3TOTaBIMBAaeT  KOMUIO  JJOKYMEHTa,
YIOCTOBEPSIOLIET0 JMYHOCTh (U3MYECKOTO JHla (ero MpeACTaBUTENs), MPEIACTaBUTENs
IOPUJINYECKOTO JIMLA, JOKYMEHTA, MOJATBEP)KIAIOIIEro MOJHOMOYHUS MPEICTaBUTENs (PU3NIECKOTO



WIN IOPUINYECKOro JMia (MpH Mojaye 3asBIECHUS MPENCTaBUTENEM), U BO3BpAILACT YKa3aHHBIE
JOKYMEHTHI.

2.6.5. ATMUHHCTpAIUs HE BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

1) mnpexacraBieHuss JOKYMEHTOB UM HMH()OPMAlUMM WM  OCYIIECTBICHUS JICHCTBHIA,
IPEJCTAaBICHUE WU OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMHU
aKTaMH, pEryJupyIOLIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHUIUIAJIBHON YCIIyTH;

2) mpejcTaBiIeHHs JOKYMEHTOB U MH(QOpPMAIMK, B TOM YHCJIE MOJATBEP)KAAIONIMX BHECCHUE
3asBUTEJIEM IIJaThl 3a NPEAOCTABICHHE MYHUIMNAIBHON YCIYrd, KOTOPbIE HaXOAATCS B
pacropsKeHUH OPraHOB MECTHOTO CaAMOYIPABICHHS JTHMOO TOBEIOMCTBEHHBIX OpraHaM MECTHOTO
caMOyIIpaBJIEHUs] OpraHu3alMi, y4acTBYIOIIMX B IPEAOCTABICHUM IPESYCMOTPEHHBIX YacThio 1
cratbu 1 @enepanpaoro 3akoHa ot 27 urong 2010 r. N 210-®3 «O6 opranuzanuu npeaocTaBIeHUs
rOCyJapCTBEHHbIX M MYHHULIMNAIbHBIX YCIYr» MYHHUIMNAIbHBIX YCIYI, B COOTBETCTBUHM C
HOPMAaTUBHBIMH IIPaBOBBIMM akTaMu Poccuiickoit denepanuy, HOPMaTUBHBIMU IIPABOBBIMU aKTaMHU
Amypckoil 0051aCTH, MyHMLUIAJIbHBIMU IPaBOBBIMM AaKTaMH, 3a HUCKIIOUYEHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B OIpEEeJICHHBIN YacThio 6 cTatbu 7 PenepanbHoro 3akoHa ot 27 wurons 2010 T.
N 210-®3 «OO6 opraHu3anuu NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMLUNAIBHBIX YCIYI»
nepeveHb TOKyMEHTOB. 3asBUTEIb BIIPaBe NPEACTaBUTh YKa3aHHBIC TJOKYMEHTH U MH(POPMAIUIO B
OpraHbl, IPEAOCTABIAIONINE MyHUIIUIIAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHBE;

3) ocyuiecTBIeHUS] ACHCTBHIA, B TOM YHCJIC COTJIACOBAHHM, HEOOXOIUMBIX JUIS ITOJYYICHHUS
MYHUIUIAJIBHBIX YCIYT U CBA3aHHBIX C OOpAILEHHEM B MHBIE FOCYIAapPCTBEHHBIE OpPIaHbl, OPraHbl
MECTHOI'O CaMOYIIPABJICHUS, OpPraHM3allMM, 32 HCKIIOYEHHEM IIOJIyYE€HHS YCIYI U IOJIyYeHUs
JIOKYMEHTOB U HH(pOpMAIMM, MPEeIOCTABISIEMbIX B pPe3yJbTaTe NPEAOCTAaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu 1 ctathu 9 PenepanbHoro 3akoHa ot 27 utons 2010 r.
N 210-®3 «O6 opraHu3anuu NpeaocTaBIeHNs TOCYAapCTBEHHBIX 1 MyHULIUMIAIBHBIX YCIIYT»;

4) mpencraBieHHs AOKYMEHTOB W WH(POPMAlWHU, OTCYTCTBUE M (WJIM) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH IIPH MEPBOHAYATILHOM OTKAa3€ B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IIPEIOCTABJICHUS] MYHULUMIIATBHON YCIYTH, JU00 B MPEAOCTaBICHUM MYHHMIMIIAJBLHOW YCIyTH, 3a
UCKITIOUEHHEM CJICAYIOIINX CITy4aeB:

a) U3MEHEeHHe TpeOOBAHMU HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS MPEJOCTaBICHUS
MYHUIUNAIBHON YCJIyTH, TOCJIe TEepBOHAYAIbHOW TMOJauu 3asiBJICHUS O IPEJOCTaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

0) Ham4Me OIMOOK B 3asBJICHUU O MIPEJOCTaBIEHNN MYHHUIIMIIATBHON YCIyTH U JOKYMEHTax,
MOJIaHHBIX 3asBUTEJIEM I10CIIE IEPBOHAYAIBHOIO OTKa3a B IPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
NPEeOCTaBIEHUS] MyHULIMIIAIBHON YCIIyTH, MO0 B MPEJOCTaBIEHUN MYHULMIAIBHONW YCIYTH U He
BKJIFOUEHHBIX B IPEJCTABJIECHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JIeHCTBHMS JIOKYMEHTOB WM HW3MEHEHHe WHGOpManuu Mmocie
NEPBOHAYAJILHOTO OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH, MO0 B MPEIOCTaBICHUN MYHHUIMIIAIbHON YCIyTH;

I) BBISBJIEHHE JOKYMEHTAJIbHO MOATBEPKACHHOrO (pakTa (MPU3HAKOB) OLIMOOYHOIO WIIH
OPOTHBONPABHOrO JeiicTBUsA (Oe3/1efCTBHS) AOIKHOCTHOIO JIML@ OpraHa, IpelOoCTaBIISIONIEro
MYHUIIMNIAJBHYIO  YCIYTy, MYHHUIMIAIBHOTO clyxauiero, paborHuka MO®L[, pabGoTHHKa
OpraHu3aly, npeaycMoTpeHHou yacTeto 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urons 2010 r.
N 210-®3 «O06 opraHu3anuy MPeIOCTABICHHUS TOCYIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyT'", TIpH
NepBOHAYAILHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAWMBIX JUIsl IPelOCTaBICHUS
MYHUIIMIIAJIBHONW yCIYTH, TU00 B MPEIOCTaBIEHUN MYHUIIMIAIBHON YCIYTH, O YeM B MUCHMEHHOM
BUJE 3a NOJINUCBIO PYKOBOJAUTENISI OpraHa, NPEJOCTaBIAIOLIET0 MYHUIUNAIBHYIO YCIYTY,
pykoBoautenss M®L[ npu nepBoHayaTbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIst
IPEJOCTaBICHUS] MyHUIIUNIAIBHON YCIyTH, MO0 PYKOBOAUTEINS OpraHU3alMM, MPelyCMOTPEHHOM
gacteio 1.1 crateu 16 denepansHoro 3akoHa oT 27 wmions 2010 r. N 210-®3 «O6 opranuzamuu
IPEOCTaBIEHHUS TOCYAAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT», YBEJOMIISIETCS 3asiBUTENb, a TAKKE
MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA.



2.7. UcduepnibIBaromuii mepeyeHb OCHOBAHMH ISl OTKa3a B MPUEME JTOKYMEHTOB.

1) 3asBreHHEe M TPUIOKEHHBIE K HEMY JOKYMEHTBI HE COOTBETCTBYIOT TpPEOOBaHMSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HaCTOSINIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) TEKCT 3asBJIEHUS O IIPEOCTABICHUY MYHULIUIIAIBHON YCIYT'H HE MTOJAETCSI IPOUTEHUIO;

3) K 3agBJICHHUIO HE TMPWIOKEHbl JOKYMEHTbl, HEOOXOAMMBIC IJs TMPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH, YKa3aHHbIE B aIMUHUCTPATUBHOM pETJIaMEHTE, IIPEIOCTABIEHUE KOTOPBIX
ABIIIETCS 00SI3aTENIbHBIM JJIsi 3asBUTENIEH B COOTBETCTBHM C YKa3aHHBIM TNPUIOKEHHEM, JHO0
IIPUJIOKEHBI KOITUU JOKYMEHTOB, KOTOPBIE TOJIKHBI OBITh IIPUIIOKEHBI B OpUTHAJIAX.

2.8. HcuepnblBalomMii NEpeYeHb OCHOBAaHUW JUIsl NPUOCTAHOBJICHUS WM OTKa3a B
IIPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYTH.

2.8.1. OcHoBaHuii s NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIMNAIBHON YyCIyrH
3aKOHO1aTesbecTBOM Poccuiickoit denepanu He MpeayCMOTPEHO.

2.8.2. HcuepnbiBaoniuii INepeyeHb OCHOBAaHUM JUIsi OTKa3a B  IPEJOCTaBICHHUH
MYHULIMTIAJbHOW YCIYTHU:

1) oGpaieHue ¢ 3apOCOM O MPEIOCTABIEHUH MYHUIIMIIAIBHOMN YCIIyTH JIMIa, HE UMEIOIIETO
mpaBa oOpamiarbCcsi C 3asBJICHUEM O MPEJAOCTABICHUM MYHHUIMIAIBHON YCAyrd W (WUiIu) HE
MMEIOILIETO MpaBa Ha MOJIYyYEHNE MYHULIUIIAIBbHON YCIyTH;

2) HEIOCTOBEPHOCTh CBEIECHUM, COAEpIKALIUXCS B 3asBJICHUM WM B HPUIOKEHHBIX K HEMY
3as1BUTEJIEM JTOKYMEHTAX;

3) B citydae eciM TEKCT 3asiBICHUs HE MOAJAETCsl IPOUTEHUIO (MIpY HAIPaBJICHUH 3asBJICHUS U
MPUJIaraeMbIX JOKYMEHTOB MOYTOBOH CBSI3BIO).

[Tpu 5TOM 3asBHTENIO HaAMpaBisieTCss MHGOPMAIMS O TOM, YTO OTBET Ha 3asBJICHUE HE OyneT
JIaH M0 YKa3aHHBIM MPUYHUHAM, €CJIH ero (aMuins (HAMMEHOBAaHUE) U TIOYTOBBIN ajpec MoANAI0TCs
IIPOYTEHHUIO;

4) B ciayyae eciM  3asBJIICHHE COACPXKHUT BOMPOCHl, HE TMOAMNANAIONIUEe MOJ JeHCTBUE
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.9. MyHununaneHasi yciayra npefocTaBisieTcsi 0eCIuiaTHoO.

2.10. MakcuMaabHbI CPOK OKUAAHUS B OYEPEHU IPU 110/1a4e JOKYMEHTOB U IPHU NOJy4YEHUU
pe3ynbTaTa NpeloCTaBICHUS MyHULUIIATBHON YCIyTrH cOCTaBiseT 15 MUHYT.

2.11. MakcuManbHbIi CpPOK PETUCTPALlMU 3asBIEHUS O MPEIOCTABIECHUH MYHUIIMIAIBHON
YCIIyTH:

1) npu HampaBiIeHUM 3asBJICHUS W TPUIATAEMbIX JOKYMEHTOB IOCPEJICTBOM IOYTOBOTO
OTNpABJICHUS WJIM B DIEKTPOHHOM BHAE uepe3 EIuHBIM mopral TrocyJapCTBEHHBIX H
MYHULIMNIATIbHBIX ycruyr (¢yHkuuil) (manmee - [lopram), a Taxke depe3 MHOTOQyHKIMOHAJIbHBIE
HEHTPHI - 3 (TpH) KaJeHAAPHBIX JTHS;

2) mpu JUYHOM OOpallleHUWU 3asBUTENS - B NPUCYTCTBUU 3asBUTENS B JI€Hb OOpaIECHUS
MaKCUMaJIbHBIA CPOK HE JOJHKEH MPEeBbIIATh 15 MUHYT.

2.12. TpeboBaHMsI K OMEUICHUSM, B KOTOPBIX MPEIOCTABIISICTCS MYHUIUITAIbHAS YCIIyTa, K
3ally OKMAAHMSI, MECTaM JUISl 3allOJIHEHHS 3aIPOCOB O MPEAOCTaBICHUM MYHULUIAIBHON YCIIYTH,
MH(OPMaLIMOHHBIM CTEH/IaM ¢ 00pa3llaMu UX 3al0JHEHUS U MePEeYHEM JOKYMEHTOB, HEOOXOJUMBIX
JUIS TIPEIOCTaBJICHUS KaX /10 MyHULIUIIAIBHOM YCITyTH, pa3MeIleH!I0 U 0(hOpMIICHNIO BU3YaJIbHOM,
TEKCTOBOM M MyJbTUMEIUIHON MH(GOpPMALlUU O MOPSAJKE MPEIOCTaBICHUS TAaKOH YCIYrH, B TOM
yuciae K 00ecreueHUIo JOCTYIHOCTH JJIsi MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3akoHOJaTenbCcTBOM Poccuiickoin denepanuiy 0 CONMaNbHOM 3aIUTE NHBAJIUIOB.

2.12.1. Uudopmanus o rpapuke (pexume) paboTsl yIIOTHOMOUYEHHOI'O OpraHa pa3MeIiaeTcs
IIPU BXOJIE B 3JTaHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO JACSITEIbHOCTD, HA BUJIHOM MECTE.

3naHue, B KOTOPOM IMPEJOCTaBIAETCS MyHULIMIIANBHAS YCIyTa, J0JKHO OBITH 000PYI0BaHO
OTJIEITbHBIM BXOJIOM JIsl CBOOOHOTO JIOCTYIIA 3asBUTEJICH B IOMEITICHUE.

Bxon B 3maHue noimkeH ObITh 00OpYyAOBaH WHGOPMAIMOHHON TaOIMUYKOM (BBIBECKON),
conepkanieil mHdopmanrio 00 YMOJIHOMOYEHHOM OpraHe, OCYLIECTBIISIIOIIEM IPelOoCTaBlIEHUE
MYHUIUIAIBHON YCIYTH, a TaKXke 000pYyA0BaH yI00HON JIECTHUIIEH C MOPYYHSIMH, MaHAyCaMH JUIs
OecrpensiTCTBEHHOTO MePeIBUKEHUS TPakIaH.
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Mecra mpenocTaBlieHHUs MYHHUITUIIAIBLHON YCIyrd OOOPYIYIOTCS C Y4eTOM TpeOoBaHUM
JOCTYIHOCTH JJIsI MHBAJIUJOB B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoii
®Denepalyil 0 COUUATBHON 3alIUTE HHBAINI0B, B TOM YHCIIE 00ECIIEUnBAIOTCS:

yCIOBUSA JUIs OECHpEmsITCTBEHHOTO JO0CTyna K OOBEKTy, Ha KOTOPOM OpPraHH30BaHO
MIPEIOCTABIEHUE YCIIYT, K MECTaM OTJIbIXa U MPEJOCTABIISIEMBIM YCIyraM;

BO3MOXXHOCTb CaMOCTOSITEJIBHOTO HNEPEIBUKEHUS IO TEPPUTOPUU OOBEKTa, HA KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIYT, BXOJa B TakOM OOBEKT M BbIXOJA M3 HEro, MOCaJKU B
TPaHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISICKH;

CONPOBOXACHUE WHBAJIHNIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUUU 3pEHUS U
CaMOCTOSITEJIBHOTO IEPEIBUKEHMS, M OKa3aHME€ MM IIOMOLIM Ha OOBEKTE, Ha KOTOPOM
OpPraHU30BaHO MPEJOCTABICHHUE YCIIYT;

Ha/IJIeKallee pa3MelieHne o00pyAoBaHMs W HOCUTENeH MHpopManuu, HeOOXOIUMBIX s
oOecrnieueHns 0eCpenaTCTBEHHOTO JOCTYIa HHBATUAOB K OOBEKTY U MPEIOCTABISIEMbIM yCIyraM ¢
Y4€TOM OIPaHUYECHUN UX KUZHEEATEIbHOCTH;

nyOonupoBaHHe HEOOXOAMMOM HJisi MHBAIMIOB 3BYKOBOW W 3pUTENILHOM HH(pOpMAIMH, a
TaKKe HaJImuCcel, 3HAKOB M WHOHW TEKCTOBOM U rpaduyeckoil uHPOpManUU 3HAKAMH,
BBIMIOJTHEHHBIMU ~ penbeHO-TOueyHbIM IpudTOoM bpaiins, pomyck cyplaomepeBoAYuKa U
TU(DIOCYpIOTIEPEBOIUNKA;

JIOMYCK Ha O0OBEKT, HA KOTOPOM OPTraHU30BaHO MPEAOCTABICHUE YCIYT, COOAKH-TIPOBOIHUKA
IpU HAJUYUM JOKYMEHTA, MOATBEP)KIAIOIIEr0 €€ CIelualbHoe OOyuyeHHE M BBIJABAEMOro B
MOpsIIKE, YCTAaHOBJIEHHOM 3aKOoHOAaTenbcTBOM Poccuiickoit denepanuu;

OKa3zaHue pabOTHUKAMM opraHa (y4pekIeHHs), MPEeNOCTABJIAIOIIEIO YCIYyTrd HAaCEJEHUIO,
MOMOIIY MHBAIKUJAM B MPEOAOJICHUH OapbepoB, MEIIAIOUINX IMOJYYCHHUI0O UMM YCIYT HapaBHE C
JIPYTUMU OpraHaMH.

[lomenienusi, B  KOTOpPBIX MPEIOCTABISAETCA  MYyHMIMIANbHAs  YCIyra, JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM IIpaBUjIaM M HOpMaTHBaM, IpaBUJaM IOKapHOMU
Oe3omacHOCTH, Oe3omacHoCcTH TpyAa. [lomemnenus 000pynyrOTCs cucTeMaMu KOHAULIMOHUPOBAHUS
(oxJlaXJeHWs M HarpeBaHus) W BEHTWJIMPOBAaHUS BO3AYyXa, CpPEICTBAMHU OIOBELIECHUS O
BO3HMKHOBEHUH YpE3BbIYAHON cuTyauuu. Ha BUgHOM MecTe pacnoiaratorcs CXembl pa3MenieHus
CPEICTB MOXApOTYUIEHUs W NyTed »sBakyauuu monaed. IlpegycmaTtpuBaercs oOopynoBaHUE
JOCTYITHOTO MeCTa OOIECTBEHHOTO MOJIb30BaHUs (TyaJleT).

[Tomemenuss M®I] st paboTel ¢ 3asBUTENIMH OOOPYIYIOTCS SJIEKTPOHHOM CHCTEMOM
yIpaBJIEHUS] O4Yepesiblo, KOTOpas MpeACTaBIseT €000 KOMIUIEKC NpOrpaMMHO-annapaTHBIX
CPEICTB, TMO3BOJSIOLUIMX ONTHUMHU3UPOBATh YIpaBlieHHE ouepensiMu 3assureneil. [lopsmox
WCIIOJIb30BAaHUS  AJIEKTPOHHOW CHUCTEMBbI  YIpPaBJICHUS MPEAYCMOTPEH  aJIMHHHCTPATUBHBIM
pETIaMEeHTOM YTBEPKIEHHBIM MTPUKa3oM JTupekTtopa MO,

2.12.2. IlpueM IOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYILECTBISETCS B CIIELHUAIbHO
000py/1I0BaHHBIX TOMEIEHUSAX UM OTBEACHHBIX Ul 3TOT0 KaOWHEeTax.

2.12.3. Tlomemienusi, mpeqHa3HAYCHHbIE M1 TpuUeMa 3asBUTeNed, 00opyayroTcs
WHPOPMAIIMOHHBIMA CTEHIAMH, COJEP)KAlllUMU CBEJCHHs, yKa3aHHble B moAmyHkTe 1.3.6
[Toapa3nena 1.3 Pernamenra.

WNHupopmaninoHHble CTEH bl pa3MEeLIatoTCsl Ha BUJTHOM, JOCTYITHOM MECTE.

OdopmiieHre HHPOPMALMOHHBIX JIMCTOB OCYILECTBIIAETCS YIOOHBIM /ISl UTEHUS MIPUPTOM
— Times New Roman, popmar yimcra A-4; TekcT — MPONKMCHBIE OYKBBI, pazMepom mipudra Ne 16 —
OOBIYHBIN, HAUMEHOBaHME — 3arjlaBHbIe OyKBBI, pazmepoM mipudTa Ne 16 — sxupHbIi, onst — 1 cm
BKpYToBy10. TekcThl MaTepuasIoB AOKHBI ObITh HarmeuaTaHbl 0e3 McIpaBlieHUH, Hanboliee BaxkHas
uH(popMaIns BeIeNseTCs KUpHBIM pudTom. [Ipu opopmiiennn nHGOPMAITMOHHBIX MaTEPHATIOB B
BHJIe 00pA3IIOB 3asBJICHUN HA MOTYyYEHUE MYHHUITUTIATFHOW YCITyTH, 00pa3IioB 3asBICHUN, IEpeUHEH
JIOKYMEHTOB TpeOoBaHMA K pa3mepy mpudTa U popmary JUcTa MOT'YT ObITh CHIKEHBI.

2.12.4. Tlomenienust s mpueMa 3asiBUTENIEH JOKHBI COOTBETCTBOBATh KOM(OPTHBIM st
TpaXAaH YCIOBUSM M ONTHMAIBHBIM YCIOBHUSM Pa0OThI JOJMKHOCTHBIX JIUI[ YHOJHOMOYEHHOTO
opraHa ¥ JIOJDKHBI 00€CTICUnBaTh:



KOM(OPTHOE PaCIIOIOKEHUE 3asIBUTENS U JOJDKHOCTHOT'O JIMIA YIIOJTHOMOYEHHOT O OpraHa;
BO3MOKHOCTh M yI00CTBO 0(pOpMIICHHS 3asBUTEJIEM MUCbMEHHOTO OOpaIleHus;
Tene(OHHYIO CBSI3b;

BO3MO>XHOCTb KOIIMPOBAHUS IOKYMEHTOB;

JOCTYl K HOPMAaTHBHBIM IIPaBOBBIM  aKTaM, pEryJUpYIOLIMM  IpeJOCTaBICHUE
MYHHULUIIAJIBHON YCIyTH;

HaJINYMe NUCbMEHHBIX NIPUHAJUIeKHOCTEN 1 Oymaru popmata A4.

2.12.5. JIns oxXujaHus 3asgBUTEISIMU TPUEMA, 3AIOJTHEHUS HEOOXOAMMBIX UIS TOTY4EeHUS
MYHUIUNAIBHOM YCIYTH JIOKYMEHTOB OTBOJATCS MecTa, OOOpYIOBAHHBIE CTYNIbSIMHU, CTOJIAMHU
(cToiikamMu) TSI BO3MOKHOCTH O(OPMIICHHUS JTOKYMEHTOB, 00€CIIEUMBAIOTCS pydYKaMH, OJlaHKaMu
NoKyMeHTOB. KoymdecTBo MecT OXMIaHMs Onpeensercd MCXolsd U3 (akTHUYECKOW Harpy3ku U
BO3MO>XHOCTH MX Pa3MEILEHUS B IOMELICHUM.

2.12.6. Ilpuem 3agBuTENICH MPU NPEIOCTABICHUN MYHUIUNAIBHON YCIYTH OCYIIECTBISAETCS
cormiacHo rpaduky (pexumy) paboThl YIIOJIHOMOUYEHHOTO OpraHa: €XEeIHEBHO (C IMOHEACTbHUKA TI0
ISATHUILLY), KPOME BBIXO/HBIX U IIPAa3IHUYHBIX JIHEH, B TeueHHe pabouero BpeMeHH.

2.12.7. Pabouee MeCcTO JOHKHOCTHOIO JIMIIA YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
IPEOCTaBIEHNE MYHHMLUNAIBHOW yCIyrH, JOJDKHO OBITh 0OOpYJOBAaHO IE€PCOHAIBHBIM
KOMITBIOTEPOM C JIOCTYIIOM K HH(OPMAIIMOHHBIM pecypcaM YIOJTHOMOYEHHOTO OpraHa.

Kabunersl npuema mnoiaydareneidl MYHHLIMIAIBHBIX YCIYT JOJDKHBI OBITh OCHAICHBI
MH(POPMALMOHHBIMH Ta0IMYKaMH (BBIBECKaMH) C yKa3aHHEM HOMepa KaOMHeTa.

CrenuanucTel, OCYLIECTBISIONIME TpUEM  [oJiyyaTeldell  MyHHUUUMNAIbHBIX  YCIYT,
00eCTIeYnBarOTCS JTMYHBIMU HATPYIHBIMU HICHTH(QHUKAIIMOHHBIME KapToukamu (03iimKxamu) u (WIn)
HACTOJIbHBIMU TaOIUYKaMH.

2.12.8. TpeboBaHus K 0OECIIEUEHUIO TOCTYITHOCTH MPEAOCTaBICHHUSI MyHULIUIIAIbHONW YCIYTH
JUIS. UHBAJIUIOB.

Y110JIHOMOYEHHBIM OpPIaHOM, MPEAOCTABISIIOIIMM MYHULIMIIAJIBHYIO YCIIYTY, 00€CIIeYnBaeTcs
CO3J1aHU€ MHBAINUJAM CIEIYIOLUX YCIOBUHM TOCTYITHOCTH:

a) BO3MOXHOCTb OECIpENSTCTBEHHOI'O BXOJa B IOMEIICHUS YIOJIHOMOYEHHOI'O OpraHa u
BBIXOJIa U3 HUX;

0) BO3MOXXHOCTh CAMOCTOSTEIBHOTO IE€PEIBMKEHUS B TIOMEUICHUSIX YIOJIHOMOYEHHOTO
oprasa B LEJIAX JOCTYyIa K MECTY NMPEI0CTaBICHUS YCIYrH, B TOM YHCJE C MOMOIIbI0 paOOTHUKOB
YIIOJHOMOYEHHOTO OpraHa, MpeAOoCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYT'y, AacCUCTUBHBIX U
BCIIOMOTaTEJIbHBIX TEXHOJIOTHH, @ TAK)KE CMEHHOT'O Kpecia-KOJISCKH;

B) BO3MOYKHOCTb ITOCAJIKM B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKM W3 HErO Iepe]] BXOAOM B
YIIOJIHOMOYEHHBIN OpraH, B TOM YHCJI€ C UCIOJIb30BaHUEM KpECla-KOJSCKU U, TPU HEOOXOIUMOCTH,
C TIOMOIIIbIO pAOOTHUKOB YITOJIHOMOUYEHHOTO OpraHa;

I') CONpPOBOXJEHUE HWHBAIUAOB, HUMEIOIIMX CTOHKHE paccTpoilcTBa (PyHKUMU 3peHHs U
CaMOCTOSITENIbHOTO TEPE/IBUKEHUS, U OKa3aHUs UM IOMOIIM B MOMEHICHUSIX YMOJIHOMOYEHHOIO
Oprasa;

1) COACMCTBUE MHBAJIMAY MPU BXOJI€ B NOMEIIEHUE YIOJHOMOYEHHOI'O OpraHa U BBIXOJE U3
HEro, MHGOPMHUPOBAHNE MHBAJIM/IA O JOCTYIHBIX MapUIpyTax 0OLUIECTBEHHOI'O TPAHCIIOPTA;

€) HaJJexaliee pa3MelleHue HocuTelned uHpopmaiuu, HeoOXoIWMOW miisi obOecreueHus
OecIpensaTCTBEHHOTO JI0CTYNa MHBAJIMJIOB K MyHULMIAIBHONW yCIyre, ¢ y4eTOM OrpaHMYCHMH HX
KHU3HEAESITEbHOCTH, B TOM YHCie AyOJIMpOoBaHHE HEOOXOAMMOM ISl MOJIyUYEHHUsl YCIYTH 3BYKOBOM
U 3pUTEIbHOM WH(POpPMALMHU, a TaKKe HAANUCEH, 3HAKOB M HMHOM TEKCTOBOW M rpaduyeckoit
uH(pOpMallMM 3HAKaMH, BBIIIOJIHEHHBIMH pelbeHO-TOYeuHbIM mpudroM bpaiing u Ha
KOHTpPacTHOM (hOoHE; JOMYCK CypAONepeBOIUNKa U TH(PIOCYPAONIEPEBOTUHKA;

) obecrieueHue JOIMycKka B IIOMEIIEHHWE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM
NPEJOCTABIISACTCS MYHUIUNAIBHONM yciayra, COOAaKH-NPOBOJHMKA TPH HAJIWYMU JIOKYMEHTa,
MOJITBEP KIAIOLIETO €€ ClieluanibHOe 00yUeHHe, BBIAAHHOTO 10 (hopMe U B OPSAKE, YTBEPKIACHHBIX
npukazoM MuHHCTEpCTBa Tpyia U counanbHoU 3amuTel Poccuiickoit denepanuu ot 22 uronsa 2015
r. No 386mH;
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3) OKa3aHWE pPaOOTHUKAMH YIIOJIHOMOYEHHOTO OpraHa HMHOW HEOOXOAMMOW WHBAIHIAM
MOMOILIM B TPEOJOJICHMH OapbepoB, MEIIAIOIIUX IOJIYYEHHIO MMM YCIyr HapaBHE C JPYTUMHU
JIMIIaMHU.

2.13. [loka3aTenu JOCTYNMHOCTH M Ka4ye€CTBa MYHULIMIIATIBHON YCIIYTH

2.13.1. OCHOBHBIMHU MOKa3aTeJISIMU JOCTYITHOCTH M KadyeCTBa MYHHMIMIAIBHOW YyCIyru
ABIISIOTCS:

KOJIMYECTBO B3aMMOJCHCTBUI 3asBUTEINA C JODKHOCTHBIMU JIML@AMU IIPU IIPENOCTABICHUN
MYHULIMIIAJIbHON YCIIYTU U UX MPOJOJIKUTENBHOCTD. B mponiecce npeaocTaBieHusi MyHULUIAIBHON
YCIIyTH 3asBUTENb BIIPaBe 0OpamaTbcs B YIOJHOMOUYEHHBIH Oprad 1o Mepe Heo0X0AUMOCTH, B TOM
qHCIIe 32 MOJyYeHHeM HH(pOpMaIK 0 X0JIe PEIOCTABICHUS MYHHUIUITAILHON YCIIyTH;

BO3MOXXHOCTb IIOJIayM 3aIpoca 3asBUTENSA O IPEJOCTAaBICHUM MYHULHIAIBHOW YCIYTH U
BbIIaY 3asBUTENSIM JOKYMEHTOB IO pe3yJbTaTaM IPENOCTaBICHHUS MYHHUIMIAIBHOM yCIyru B
M®II;

BO3MOYKHOCTh JIMOO HEBO3MOXHOCTHh MOJYYCHHS MYHUIHMIAJILHOH YCIyrd B JH00O0M
TEPPUTOPUAIBHOM TIOAPA3JEICHUH OpraHa, IPENOCTABIIAIOIIEr0 MYHULUNAIBHYIO YCIYry, IO
BbIOODY 3asBUTENS (IKCTEPPUTOPUATBHBIN IPUHIUI);

BO3MOKHOCTb MOJIy4€HUSI HH(POPMAIIUK O X0/1€ NPEAOCTaBICHUS] MyHULIUIIAIBHOW YCIyTH, B
TOM YMCJIE C UCIIOJIb30BAaHUEM O(ULINATBHOIO UHTEPHET-CaliTe aMUHUCTpaluy, EnnHoro noprana
u PernonansHoro nopraia;

YCTAHOBJICHUE JOJIKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE MYHULMIAIbHON
ycayru,

YCTaHOBJICHHE W COOJIIOJICHHE TPeOOBAaHMH K MOMEMICHUSM, B KOTOPBIX IMPEIOCTABISIETCS
yciayra,

YCTQHOBJICHHE M COOJIIOJICHHE CPOKa IPEIOCTABICHHUS MYHHIMIIAIBHOW YCIYTH, B TOM
quclie CpPOKa OXKUIAHWS B OYepeAu IpHU IO0Jade 3asBICHUS W IIPU IIOJIyYEHUU pe3yibTara
IIPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

KOJIMYECTBO 3asBJICHUH, IIPUHSTHIX c HCII0JIb30BaHNEM MH(POPMALIMOHHO-
TEJIEeKOMMYHUKALMOHHON CeTH OOLIEero Moab30BaHus, B TOM 4ncie nocpenctsoM Ennnoro noprana
u PernonansHoro nopraina.

2.13.2. Tlpm mnpenocraBieHUH MYHUIUNAIBHOM YCIYTH 1O 3KCTEPPUTOPHAIBHOMY
NPUHIUITY 3asBUTENH (TIPEICTAaBUTENM 3asBUTEINs1) UMEIOT MPaBO Ha obOpaiueHue B oooi MOIL]
BHE 3aBHCUMOCTH OT MECTa PErucTpanu 3asBUTeNsd (MPEeACTaBUTENS 3asBUTENA) IO MECTY
KHUTEIbCTBA, MECTa HAXOXICHUS OOBEKTa HEABWKUMOCTH B COOTBETCTBHUM C JAEHCTBUEM
AKCTEPPUTOPUATBHOIO IPUHIIUIIA.

IIpenocraBieHne MYyHULIMNAIBHOM YCIYTH 1O JKCTEPPUTOPHAIBHOMY  INPUHLUITY
oOecrieunBaeTcs NpU JIMYHOM OOpallleHUuu 3asBUTeNd (MpEeACTaBUTENS 3asBUTENA) IO MECTY
npeObIBaHUs 3asBUTENA (IIpeacTaButTens 3asButens) B MOIL[ c¢ 3asBieHHeM O NperoCcTaBICHUU
MYHULIMTIAJIbHOW YCIIYTH.

2.13.3. B3aumopeiicTBue 3agBUTENS (€ro MpeACcTaBUTENs) C AOKHOCTHBIMU Juiiamu MOII,
YIIOJJHOMOYEHHOT'O OpraHa IpHU MPeAOoCTaBICHUH MYHUIUINAIbHOM YCIYTH OCYIIECTBISETCS JBa
pasa - npu npeactasieHud B ML, yroJIHOMOYEHHBIH opraH 3asBJI€HHs CO BCEMU HEOOXOAUMBIMU
JOKYMEHTaMHU U1l TIOJY4YeHHMs] MYHMIMIIAJBHOW YCIAYrM M TpH TOJyYEeHUU pe3ysibTara
IIPEIOCTABIIEHUS] MYHHMIMIAJIBHOM YCIYI'M 3asBUTEIEM HENOCPEACTBEHHO. lIpoaomkurenbHOCTh
OJIHOTO B3aWMOJICHCTBHS 3aBUTEIIS C TOJDKHOCTHBIM JTUIIOM M®L], yrmoJIHOMOYEHHOr0 Oprasa npu
IIPEIOCTABJIEHUM MYHHUIMIAIBHOM yCIyrd He IpesblmaeT 15 muHyT. B cinydae HampaBieHHs
3asBlIeHUs nocpencTBoM EanHoro moprana B3auMoJeHCTBUE 3asiBUTENS C JOHKHOCTHBIMU JIMLIAMU
MO®II, ynoaHOMOYEHHOIO OpraHa OCYLIECTBISETCA ABa pasza - Npu npexncrasieHuu B MOL],
YIIOJTHOMOYEHHBII OpraH BceX HEOOXOMUMBIX JOKYMEHTOB Ui IMOJy4e€HUS MYHULUIMAIbHON
yCIyTH W TpU TOJIYYEHUHW pe3ysibTaTa MPEAOCTaBICHHUsS MYHHUIMNAIBHOM YCIYTH 3asBUTEIEM
HEenocpeACTBEHHO. [IpooIKUTENIbHOCTh OAHOTO B3aMMOAEMCTBHS 3asBUTENS C JIOJDKHOCTHBIM
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auunoM MO®I], ynoiHOMOYEHHOTO oOpraHa MNpU MPEAOCTABICHUH MYHUIIMNAIBHOM YCIYyTH HE
npeBbIIIacT 15 MUHYT.

3agBuTenssM  00ECHEUMBACTCA  BO3MOYKHOCTb  OLIEHUTb  JIOCTYIHOCTb U KayecTBO
MYHHULMIIAIBHON ycinyru Ha Enunom nopraie.

2.13.4. JIns moyiydeHHs] MyHHUITUTIAIBHOW YCIyTH 3asBUTENb BIpaBe oOpaTtuthes B MOI] B
COOTBETCTBUM cO crathed 15.1 denepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHM3alUy IPENOCTABICHUS TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX YCIyr» IyTEM MOJa4u
KOMIUIEKCHOI'O ~ 3allpoca O  IPEJOCTABICHUU HECKOJIbKHUX TOCYAAPCTBEHHBIX M (WIJIM)
MYHHLIMIIAJIBHBIX YCIIYI».

2.14. Nnple TpeOOBaHMSA, B TOM YHCJIE YYHUTHIBAIOUIME OCOOCHHOCTH MPEIOCTABIICHHS
MYHUIUNAIBHON YCIYTH B MHOTOQYHKLIHMOHAJIBHBIX LEHTPaX, OCOOCHHOCTH MpPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTU IO 3KCTEPPUTOPUATIBHOMY NPUHIUNY (B Cilydae, €ClIi MYHMIMIIAJIbHAS
ycayra IpeAoCTaBIIseTCsl 0 SKCTEPPUTOPUATBHOMY NMPUHLUIY) U OCOOCHHOCTH INPEOCTaBICHUS
MYHUIIUTNATBHON YCIIYTH B 3JIEKTPOHHOH (popme

2.14.1. Jlna TONy4YEeHHsT MYHUIMOAJIBHOW YCIYyTH 3asABUTENAM  IPEAOCTaBISACTCS
BO3MO>KHOCTb IIPEJCTaBUTh 3asBJIECHUE O MPEIAOCTABICHUN MYHUIUIAIBHON YCIYrd U JOKYMEHTBI
(conmeprkaluecs: B HUX CBEACHUS), HEOOXOIUMBIE Ul MPEAOCTABICHUS MyHHUIIMIIATbHON yCIyTH, B
TOM YHCJIe B (hOpME IEKTPOHHOTO TOKYMEHTA!

B YIIOJTHOMOYEHHBIN OpraH;

yepe3 MOL] B ynmoJHOMOYEHHBIN OpraH;

IIOCPEJICTBOM ~ MCIIOJIb30BAaHUSL MH(OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHUH,
BKJIIOYAsl HCIOJb30BaHUE, C IPUMEHEHHEM DJJIEKTPOHHOW IOJAINUCH, BHUJ KOTOPOH JOJIKEH
COOTBETCTBOBATh TPeOOBaHMSAM, YCTAHOBJIEHHbIM «[IpaBWiiaMu HCHOJIB30BAHUSA YCHJICHHOH
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM MOJAIUCH IIPU OOpaIEHUH 32 MTOJIyY€HHUEM IOCYJapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYI», YTBEP)KIEHHBIX INocraHoBieHHeM IlpaButensctBa PO or 25 asrycra
2012 r. N 852 "OO6 yrBepxneHuu llpaBuin WMCIONB30BaHUS YCHICHHOW KBaTH(PHUIMPOBAHHON
JIEKTPOHHOW MOANUCU NPH OOpALIEHUH 3a IMOJYyYEHHEM TOCYAApCTBEHHBIX U MYHHIMIIAIbHBIX
yCIOyr W O BHECEHMHM W3MeHeHus B llpaBmia pa3paboTKu M yTBEPXKIACHHS aJIMUHUCTPATHBHBIX
pErJIaMeHTOB MPEIOCTaBICHNUs TOCYIapCTBEHHBIX yciayr" (C M3MEHEHMSMU U JIONOJIHEHUSIMM) U
noctaHoByienus [IpaBurensctBa PO ot 25 uions 2012 Ne 634 «O Buaax 3JI€KTPOHHOM TMOAIMKCH,
UCIMOJIb30BaHUE KOTOPBIX [OMYCKAETCsl MpH OOpallleHMH 3a TOJIY4YeHHUEM TOCYJapCTBEHHBIX U
MYHUILIMTNIAJBHBIX YCIYT» (J1ajee — 3JIeKTPOHHAs MOJIHNCH).

3asBineHUs] U JOKYMEHTBI, HEOOXOJUMBbIE AJsl MPEJOCTaBIEHUS MYHUIMIAIBLHOU YCIYTH,
npenocrasisieMble B (OpMe 3JEKTPOHHBIX JOKYMEHTOB, MOJIUCBHIBAIOTCS B COOTBETCTBUHU C
tpeboBanusmu crateid 21.1 u 21.2 ®enepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-d3 «O6
OpraHM3aly MPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIUNAIBHBIX yciyr» U dDenepalibHOTO
3akoHa oT 6 ampens 2011 rona Ne 63-03 «O0 »MeKTPOHHON TOTUCHY.

B cnywae HampaBiieHuss 3asBIE€HUH M JOKYMEHTOB B DJJIEKTPOHHOM Qopme ¢
ucnonb3oBaHueM EnuHoro m PernonanbHOro mopraina, 3asBI€HHE M JIOKYMEHTHI JOJKHBI OBITh
MOJIMUCAHbl YCUJIEHHON KBATU(QUIMPOBAHHON 3JEKTPOHHOM MOJIMUCHIO, KOTOPbIE JOMYCKAIOTCA K
UCMOJIb30BAaHUIO MPHU OOpAIleHUN 3a TOJTYYEHHEM MYHUIMNAIbHON YCIYrM, OKas3bIBaeMoil ¢
INPUMEHEHUEM YCUJIEHHOW KBaTM(QUIMPOBAHHOW AJIEKTPOHHOW MOJINUCH, M OIpPEAESIOTCS Ha
OCHOBAaHUU YTBEP)KJAEMOW OpPraHoM, MPEJOCTABIAIOIIMM MYHUIUNAIBHYIO YCIYry, IO
cornacoBanuto ¢ denepanpHoil ciyx060i O6e3omacHocTu Poccuiickoit denepanuu Moaenu yrpos
0e30macHOCTH MH(POpPMALUMU B HHPOPMALMOHHOW CHCTEME, HCIOJNb3YyeMOH B LeENAX MpHeMa
oOpailleHu# 3a MoJy4eHUEM MYHUIIUIIAIIBHON YCIYTH U (WIJIN) IPEJOCTaBICHUS TAKOW yCITyTH.

2.14.2. 3asBurensiMm oOecmeunBaeTCs BO3MOXXHOCTh TONy4eHHS HHQPOpPMAIUH O
MIPEA0CTaBIIEMON MYHULIUIIAILHON ycayre Ha Equnom u PernonansHOM noprane.

JUia momydeHus JocTyna K BO3MOXHOCTAM EnnHoro um PernonanbHOro mnoprana
HeoOxonumo BbIOpaTh cyObekT Poccuiickoit ®enepauuu, ©u Mocie OTKPBITHA CIHCKa
TEPPUTOPUABHBIX (ellepalbHbIX OPraHOB MCIIOJHUTENILHON BIACTH B 3TOM cyObekTe Poccuiickoit
®enepalliii, OpraHoOB MCIOJHUTEIbHONW BiacTu cyOwbekTra Poccuiickoit ®exepanuu U OpraHoB
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MECTHOI'O CaMOYIPABJIEHUS BbIOPATh aJMHHUCTPALMI0 MaKCHUMOBCKOIO CEJIbCOBETA C NEPEYHEM
OKa3bIBAEMBIX MYHHIIUIIAIBHBIX YCIYT U HH(OpMAIHel o Kax a0 yciyre.

B kaprouke Kaxa0H yCIyru COAEP)KUTCS ONMCaHHWE YCIyrd, HoJgpoOHas umHpopMmauus o
nopsiike W crmocobax oOpaimieHuss 3a yCIyrow, NepedYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
HOJy4YeHHUsl yCiayru, nHGopMalus O CPOKaxX €€ UCIOJIHEHHUs, a TakKe OJaHKM 3asBlIeHUH U (opM,
KOTOpBIE HEOOXOIMMO 3aIOTHHUTH ISl OOpAICHHS 32 YCIIYTOM.

Ilonaua 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl HPEAOCTABICHHUS
MYHULIMIIAJIbHOW YCIYTH, U NIPUEM TAaKUX 3allpOCOB U JOKYMEHTOB OCYLIECTBIIIETCS B CIEAYIOLIEM
HOpSI/IKE:

rojaya 3ampoca Ha IPEAOCTaBICHME MYHUIUNAIBHON YCIYIM B 3JEKTPOHHOM BUJE
3asBUTEJIEM OCYLIECTBIISIETCS Yepe3 JIMUHbIN kabuHeT Ha Exnnom u PernonansHoMm nopraie;

it 0ohOpMIICHUSI TOKYMEHTOB TOCPEACTBOM ceTH «MHTepHEeT» 3asBUTEII0 HEOOXOIMMO
npoiitu npouenypy aBropusauuu Ha Ennnom n PernonansHom nopraie;

JUIL aBTOPU3ALMU 3asBUTEII0 HEOOXOAMMO BBECTH CTPAXOBOH HOMEP WHAMBHIYaTbHOTO
JUIIEBOIO CYETa 3acTpaxOBaHHOTO JuIa, BblAaHHBIM [leHcuonHbiM (oHmomM Poccuiickoii
@enepanun (TOCYIapCTBEHHBIM yupexxaeHueM) mo Amypckoit obmactu (CHUJIC), m maposns,
HOJIy4EeHHBIN nocie perucrpanuu Ha Enqunom u PernonansHoMm noprasne;

3asiBUTENb, BbIOpaB MYHULUNAIbHYK YCIyry, TOTOBUT IAaKET JOKYMEHTOB (KONHUU B
JJIEKTPOHHOM BHJIE), HEOOXOIUMBIX JUIsI €€ NpPEeIOCTaBlIEHHs, W HalpaBisgeT UX BMeECTEe C
3asiBJICHUEM Yepe3 JIMYHbIN kaOuHet 3asButens Ha EqunoM u PernonansHoM noprae;

3asBJICHHE BMECTE C 3JEKTPOHHBIMU KOMMUSIMHU JOKYMEHTOB IONAaJaeT B MH(MOPMALMOHHYIO
CUCTEMY YIIOJIHOMOUYEHHOTO OpraHa, OKa3blBaIOLIEro BBIOPaHHYIO 3asBUTENEM YCIYTy, KOTOpas
o0ecrieynBaeT MpPHUEM 3aIpPOCOB, OOpaIleHUM, 3asBJIEHUN M HHBIX JIOKYMEHTOB (CBEICHMI),
noctynuBmuxX ¢ Enunoro u PernonansHoro nopraia u (Uim) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

2.14.3. Jlnsa 3asBuTENEl 00ECeUnBAaETCs BO3MOMXHOCTh OCYLLECTBIISTH C HCIOJIb30BAHUEM
Enunoro u PermonanpHOro mnopraia MOJy4yeHHME CBEIACHHUNH O XOJ€ BBINOJIHEHHs 3ampoca o
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

CBeznieHHs 0 XOZi€ U pe3yJibTaTe BBIIOJHEHMS 3alpoca O MPeJOCTAaBICHUH MYHHLIMIIAIbHOM
yCIyTH B DJEKTPOHHOM BHJE 3afBUTEIIO MPEACTABISIOTCS B BHJAE YBEJOMJIEHUS B JIMYHOM
KabuHere 3asBUTeNs Ha EnnHoM u PernonansHoM nopraie.

2.14.4. llpu HampaBiieHUU 3asBJICHUS U JIOKYMEHTOB (COAEpXAallMXCsl B HUX CBEICHUIl) B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB B MOps/IKe, IPeAyCMOTPEHHOM NoAmyHKToM 2.14.1 moapasnena
2.14 Permamenra, o0ecrneuyuBaeTcsi BO3MOXKHOCTb HAIlpaBJICEHHS 3asBUTENIO0 COOOIEHUS B
AJIEKTPOHHOM BHUJIE, MOATBEPKIAOILIETO UX TPUEM U PETUCTPALIUIO.

2.14.5. MOI] pu oOpaileHuu 3asIBUTEIA (mpeacraBuTens  3asBUTEINS)
3a MPEeAOCTAaBICHUEM MYHMIMIIAIBHOM YCIYTM OCYLIECTBISIOT CO3/IaHUE AJIEKTPOHHBIX 00pa3oB
3asBJICHUS U JOKYMEHTOB, TIPEACTaBISEMBbIX 3asBUTENEM (MIPEACTABUTEIEM 3asBUTENS) U
HEOOXOJUMBIX Ui MPEJOCTaBICHUS  MYHMLUNAIBHOW  YCIYyTM B COOTBETCTBHUM  C
aJMMUHHUCTPATUBHBIM PETJIAMEHTOM MPEJOCTaBICHUS MYHUIMIAIbHON YCIYrH, U UX 3aBEPEHUE C
LENBIO HanpaBJeHUs
YIIOJTHOMOYEHHBIN OpraH JJis IPUHATHS PEILIEHUs O MPEI0CTABIEHUN MYHULIUIIAIbHON yCIYyTH.

2.14.6. Ilpu ob6pamenun B M®IL[ MyHHuMnanbHas yciayra HpeAOCTaBIISETCS C y4EeTOM
MPUHIIAIIA YKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENb BIpPaBe BbIOpaTh IS
oOparmieHus 3a nonyyeHueM yciayru MOLI, pacnonoxeHHbIH Ha TeppUTOPHUH AMYypCKOW obiacTu,
HE3aBHCHMO OT MECTa €r0 PEerucTpalui Ha TEPPUTOPHUH AMYPCKOI 001acTH, MECTa PacloIOKEHHS
Ha TeppUTOpUN AMYPCKOH 00J1aCTH 0OBEKTOB HEABUKUMOCTH.

3. Cocras, 10CJIe10BATEJIBHOCTD H CPOKH BBINOJHEHHS aAMMHUCTPATHBHBIX NPOLIEAYP,
TpeOOBaHUs K MOPSAKY UX BbINOJHEHHUS, B TOM YHcje 0CO0eHHOCTH BbINOJTHEHUS
aIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI (popMme
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3.1. [TIlpenmocraBieHne MYHUIMNAIBHOW YCIYT'HM BKJIIOYaeT B ce0s  cleayromme
aIMUHUCTPATUBHBIE TPOLEAYPHI:

- IPUEM U PETUCTPALIUS 3asIBICHUA ;

- pacCMOTpPEHHUE 3asBJICHUS U HAMPABIICHUE HA UCIIOTHEHHUE;

- HUCMOJHEHHE 3asBJICHUS, HAIpPABICHUE YBEJAOMJICHHS O MPOMJICHUU CPOKA HCIOIHEHHS
3arpoca.

3.2. IlocnmemoBartenbHOCTh  JECUCTBUUA  JIOJDKHOCTHBIX — JIMI[ TpPU  MPEJOCTABICHUHU
MYHULUIIAJIBHON yCIyTH

3.2.1. IIpueM u perucrpanus 3amnpoca

OcHoBaHMeM JUIsi Hayaja BBINOJHEHHUS AJMUHUCTPATUBHOM MPOIEAYPHl  SIBISETCS
NpEIOCTaBlIEHUE  3asBUTEIEM  JOKYMEHTOB, YKa3aHHbBIX B IYyHKTEe 2.6  HACTOSIIETro
AIMAHUCTPATHBHOTO PETJIAMEHTA B YIIOJIHOMOYEHHBIA OpPTraH MPH JTUYHOM OOpaIIeHUHU, TTOYTOBBIM
OTIIPaBJICHHUEM, B SJICKTPOHHOM opMe o HHPOPMAILIMOHHBIM CHCTEMaM OOIIET0 MOJIb30BAHUS UITU
yepe3 MOLI.

[Ipu mocTyrueHuu 3asBICHUS W MPUJIaraeMbiX K HEMY JOKyMeHTOB B M®II, nmocneanuii He
MO3/IHEE JIHS, CJIEAYIOLIEro 3a JAHEM MX NOCTYIUICHUs, OO0ecrnedyrBaeT mepeaadyy 3asBICHUS U
MpUJIaraeéMbIX K HEMY JOKYMEHTOB B YIIOJTHOMOUYEHHBIN OpraH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE aJIMUHHUCTPATUBHOW MPOIEAYPHl SIBISIETCS COTPYIHUK,
OTBETCTBEHHBIH 32 MPUEM U PETUCTPALIUIO BXOJAIMIMNX (IOCTYMAOIINX) JOKYMEHTOB, B TOM YHCJIE B
JJIEKTPOHHOM BHJIE.

[Ipy mocTymieHuu 3asBICHUS NPU JIMYHOM OOpalIeHUH, COTPYIAHHK, OTBETCTBEHHBIN 3a
MpUEM JOKYMEHTOB JIJISl OKA3aHHUSI MyHUIIUTIAIBHON YCIIYTH, BBIIOJIHSET CIEIYIONIUE ACHCTBUS:

- YCTaHABJIMBAET JUYHOCTH 3asBUTENS WJIM YIOJTHOMOYEHHOIO IMPEACTABUTENS 3asBUTENS
COTJIACHO MPEICTABIEHHBIM TOKYMEHTAM, Y0CTOBEPSIOIIUM JIMYHOCTH U MIOJTHOMOYUS 3asIBUTEJIS;

- IPOBEPSIET MOJTHOTY 3aMOJHEHHSI 00513aTENbHBIX PEKBU3UTOB;

- MPUHUMAET WK OTKA3bIBACT 3asBUTEIIO B IPUEME JOKYMEHTOB MO MPUYUHAM, U3JI0KECHHBIM
B ITyHKTE 2.7 HACTOAIIETO aIMUHUCTPATUBHOIO DPEIrJIaMEHTa;

- PETUCTPUPYET 3as1BJICHUE B MOPSIKE MPUEMa U PETUCTPAIIUU BXOIAIIEH KOPPECTIOHICHIINH;

- HalpaBJISeT 3asBIICHUE HA PACCMOTPEHHUE.

[Ipu mocTyrnenun 3amnpoca Ha OyMa)kKHOM HOCHTEJIE TIOUYTOBBIM OTMPABIICHUEM, COTPYIHUK,
OTBETCTBEHHBII 3a MPHUEM U PETUCTPALUI0 BXOASMIUX (MOCTYMAIOUINX) JOKYMEHTOB, BBITIOIHSET
CIEAYyIOIIME TEUCTBUA:

- IPUHUMAET 3a1poc;

- PETUCTPUPYET 3as1BJICHUE B MOPSIKE TPUEMa U PETUCTPAIIUU BXOIAIIEH KOPPECTIOHICHIINN;

- HaNpaBJIET 3asBJICHUE HA PACCMOTPEHHE.

[Ipu mocrymuieHnu 3ampoca B SJEKTPOHHOM BHJIE, COTPYAHHMK, OTBETCTBEHHBIM 3a MPHEM H
PETUCTPALIMIO BXOASIINX (MTOCTYHAIOIINX ) JOKYMEHTOB, BBITIOIHSET CIAEAYIOIINE TeHCTBUS:

- TPOBOIUT B TeueHHe | pabodero MHA C MOMEHTa PErUCTpPAIMH 3arpoca MPOLEeaypy
MPOBEPKU JICUCTBUTENBHOCTH KBATU(DHUIIMPOBAHHONW TMOIMKUCH, C HCHOJIB30BaHUEM KOTOPOI
MOAMKUCAHO 3asiBieHHe (MaKeT 3JIEKTPOHHBIX TOKYMEHTOB) O MPEAOCTABICHUH MYHHIIMIATHHOU
YCIyTH, TpPeayCMaTpPUBAIONIYI0 TPOBEPKY COOJIOACHMS YCIOBUM, YKa3aHHBIX B cTaThe 11
®enepanbHOTO 3aKk0Ha «OO0 3IEKTPOHHON MOJITUCHY;

- pacneyaThIBaeT 3asBIICHHUE;

- PETUCTPUPYET 3asIBJIICHUE B MOPSIKE MIPUEMa U PETUCTPAITUU BXOIAIIEH KOPPECTIOHICHITNN;

- moATBepXkaaeT (HaKT TONYYCHUS 3asBICHHUS OTBETHBIM COOOIICHHEM 3asBUTENIO0 B
AIIEKTPOHHOU (hOpME C YKa3aHUEM JIaThl U PETUCTPAIIMOHHOTO HOMEPA 3asBIICHNUS,

- HaMpaBJIAET 3asiBJICHUE HA PACCMOTPEHHE.

B cnydae ecnm B pe3ynbTare MPOBEPKU KBATH(PHUIIMPOBAHHOM IMOIMUCH OYJET BBISBICHO
HECOOTIOICHUE YCTAaHOBICHHBIX YCJIOBHM MPU3HAHUSA €€ JEHCTBUTEIBHOCTH, YMOTHOMOYEHHBIN
OpraH B TEYCHHUE TPEX AHEH CO JTHS 3aBEPIICHUSI MPOBEICHUS TaAKOW MPOBEPKU MPUHUMAET PEIICHHE
00 oTKa3e B mpueMe K PaCCMOTPEHUIO 3asIBJICHUS U HANIPABIISET 3asBUTEIIO YBEJOMIIEHUE 00 3TOM B
ANEKTPOHHOU (opMe ¢ ykazaHHeM NyHKTOB cTaThu 11 denepanpHOro 3akoHa «O0 3JIEKTPOHHOU
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MOJIIMCHY», KOTOpBIE TOCIY)XWIH OCHOBAaHWUEM JUIsl TPHUHATHA YKa3aHHOTO pemieHus. Takoe
YBEJIOMJICHHE TOAMUCHIBACTCS KBATHU(PUIIUPOBAHHON MOAMKUCHIO PYKOBOJIUTEINS YIIOTHOMOYEHHOTO
OpraHa Wi YIOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIUIA U HAIIPABIISAETCS IO aApecy dJIEKTPOHHON
MOYTHl 3asABUTENE JUMOO B €ro JIMYHBIA KaOuWHeT B  (eaepanbHOW TrOCyAapCTBEHHOU
UHPOPMAIIMOHHON cucTteMe «EQWHBI TOpPTan TOCYJapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIyT
(pyHKIIHIT)».

Pe3ynbpTaTom HCIIONHEHHS aJMHHUACTPATUBHON TPOLICAYPHI SIBJISICTCS PErHCTPALUs 3asBICHUS
COTPYIHUKOM, OTBETCTBEHHBIM 32 IIPHEM U PETUCTPALIUIO BXOAAIIUX (TOCTYIMAOIINX ) TOKYMEHTOB.

Oukcanus pe3yabTara BBIIOJHEHHS aJIMUHHCTPATUBHOW TIPOLEIYPHl OCYIIECTBIISCTCS
MPOCTABJICHUEM B IPABOM HWKHEM YINIy JUIEBON CTOPOHBI IMEPBOTO JMCTA 3asBICHUS JATh
pETUCTpAIMK U PETHCTPAIIMOHHOTO HOMEpA 3alpoca, a TAK)KE MPOCTABICHUEM JaThl PETUCTPAIH U
PETUCTPAIIMOHHOTO HOMEPA 3apoca B PErUCTPALMOHHOM XKypHaJe.

MakcuMasbHbBIN CPOK BBITIOITHEHUS 3 IMUHHCTPATUBHOW TIPOIICTYPHI:

- IpY INYHOM TIpUEMe TpaxkJiaH - He Oojee 15 MUHYT;

- TIPY TIOCTYIUICHUH 3asBJICHUS U JIOKYMEHTOB 110 nioure, M®LI, nuHpopmManmoHHoii cucreme -
HE MO3/HEE CIEAYIOIIEro padovyero JHs ¢ MOMEHTA MOCTYIJICHUS B YITOTHOMOUYEHHBIH OpraH.

3.2.2. PaccMoTpeHue 3asBJICHUS U HAlPaBJIE€HUE HAa CIIOJHEHUE

OcHoBaHMeM I Hayasla aIMUHUCTPATUBHOM MPOLIEypHI ABJISAETCSA PErucTpalus 3asBICHUS.

OTBETCTBEHHBIM 32 HCIOJHEHHE aJMUHUCTPATUBHOM MpOLEAYphl SBISETCS COTPYAHUK,
OTBETCTBEHHBIM 3a PacCCMOTPEHME 3asiBIICHUS, KOTOPbI HaK/IaJblBaeT Ha 3asBJICHHUE PE30JIIOLHIO,
IPEIIUCHIBAIOIIYI0 HCIIOJIHUTEI0 OCYUIECTBUTh HCIOJHEHHE 3asBJICHUS, U HaIpaBisIeT B
YCTQHOBJICHHOM IIOPSIKE 3asBICHUE OTBETCTBEHHOMY HUCIIOJIHUTEINIO.

PesynbTaTroM ucCnosHEHUS AAMUHMCTPATUBHOW MPOLIEAYphl SIBISETCA HAJOKEHUE Ha
3asBJICHUU PE30JIIOLUH, MPEANUCHIBAIOLIEH HCIIOIHUTEINIO OCYIIECTBUTh UCIIOJIHEHUE 3asBICHUS, U
HaIpaBJICHUE 3asBJICHUS HA UCIIOJIHEHUE OTBETCTBEHHOMY HCIIOJIHUTEIIIO.

Qduxcauus pe3yiabTaTa BBIIOJHEHHUS aJMUHHCTPATUBHOW HPOLEIYPHl OCYIIECTBIISETCS
IIPOCTaBJICHUEM Ha CBOOOJHOM YacTW BEpXHEH JIEBOM 4acTHU JIMIIEBOW CTOPOHE MEpPBOIO JIMCTa
3aIpoca COOTBETCTBYIOIIEH PE30IIIOLUY.

MakcuManbHBINA CPOK BBIITIOJHEHUS aIMUHUCTPATUBHON IPOLEAYpHI: 2 paboumx JHS.

3.2.3. HcnonHeHue 3anpoca, HalpaBiICHUE YBEAOMIIEHHS O IPOIJIEHUH CPOKA MCIIOIHEHMS
3arpoca.

OcHoBaHMeM AJIs1 Hayala aIMMHUCTPATUBHOM NPOLELYPHI SABJISETCS MOCTYIUICHUE 3asBICHUS
C PEe30JIIOLUEN OTBETCTBEHHOMY HCIIOJIHUTEITIO.

OTBeTCTBEHHBIN COTPYJHUK, OCYILECTBISAET CAEAYIOLIUE NEHCTBU:

[Ipy HanMuMM OCHOBAaHUM, YKa3aHHBIX B IMyHKTE 2.8.2. HACTOSIIETO aJIMUHUCTPATUBHOTO
perinameHTa

- UCIOJHSET 3ampoc coriacHo TpebosaHusM llopsaka, a MMEHHO MOJIrOTABIMBAECT MPOEKT
NOCTaHOBJEHUs AJMUHHMCTpauuu 1o ¢opme cornacHo npuioxeHuto Ne 6 k Ilopsiaky B
MIOCTaHOBJIEHUH AJIMUHHCTpPAIMU - PEIIEHUH 00 HCIOJIb30BAHMU JOHHOTO TPYHTa yKa3bIBarOTCS
CBEJIEHUS O MecTe MpoBeAeHUs padoT, oObeMax (MIaHUPYEeMbIX 00beMax) U3BJIEKAEMOro JJOHHOTO
IpyHTa, MECTO CKJIAJUPOBAaHUS JIOHHBIX TI'PYHTOB (KaJacTpPOBBIII HOMEp 3€MENBbHOI0 YydacTka),
MecTO (haKTUYECKOTO HCIOJIb30BaHUS JIOHHOTO I'PYHTa Ul O0ecleYeHus: MyHMIMIAIbHBIX HYX]
(kamacTpoBBI HOMEp YydacTka) WJIM HauMMEHOBaHUE (PU3UYECKOro, HOPUIUYECKOTO JIMIIA,
OCYILECTBIISIOUINX MPOBEJIEHHE THOYIIIYOUTENBHBIX M JIPYruX palboT, CBA3aHHBIX C U3MEHEHHEM
JHA 1 OeperoB BOJHBIX OOBEKTOB, B MHTEPECAX KOTOPHIX OyJeT HCIOIb30BaH JOHHBIN TPYHT.

- B Cly4ae HEBO3MOXXHOCTH MCIIOJIHMTH 3alpoc IO NPUYMHAM, YKa3aHHbIM B IyHKTe 2.8.2
HACTOALIET0 AaJMUHUCTPATUBHOTO perjaMeHTa, TOTOBUT Ha UMS 3asiBUTENsl OTKa3 B
IPE0CTaBICHUH MyHUIIUTIAIBHON YCIIyTH B popMe NMuchMa AJMUHUCTPALIH;

[Tocne nonnucanus ['maBoit MakcumoBckoro cenbcoBera OKTAOpbCKOro paiioHa AMYpPCKOi
00acT» TOATOTOBJICHHOTO JOKYMEHTa — IOCTAHOBJIEHUS AJIMUHHCTpAllUU, OTKa3 Mepeaaercs
YIIOJTHOMOYEHHOMY COTPYIHUKY JJIsl OTIIPaBKU (BPYUECHHUS).
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CoTpynHHMK, OTBETCTBEHHBI 3a OTIPABKY KOPPECIOHAEHIUH, OCYILECTBIIAET CIEAYIOIINE
JEHUCTBUSL:

- PErUCTPUPYET MOCTYIUBIINE K OTIPABKE JOKYMEHTHI B MOPAJIKE PErMCTPALUU UCXOAALIeH
KOPPECIOHICHIINH;

- OTHpaBJisAeT (Bpy4yaeT) JAOKYMEHThl 3asBUTENI0 WM IepeJaeT crnocoOOM, yKa3aHHBIM B
3arpoce: JMYHO MO/ POCIIUCH, TI0 MOYTE 3aKa3HBIM MHUCbMOM HJIM 110 HH(POPMAITMOHHBIM CUCTEMaM
00111ero NoJIb30BaAHNUS, B CIy4ae UCIIOJIHEHH 3apoca B 3JIEKTPOHHOM BHUJIE.

3asiBUTENb IOJY4YaeT pe3ysIbTaT MYHULUIAIBHON YCIYrHM NpU HPEIbSIBICHUU JOKYMEHTA,
YJIOCTOBEPSIOLIETO €ro JUYHOCTh U JIOBEPEHHOCTH Ha IPEJCTABUTEINS 3asBUTENS, OOPMIIEHHON B
YCTaHOBJIEHHOM MOpPsAKE (B cilydyae IMOJIY4EHHUs JOKYMEHTOB YIIOJIHOMOUYEHHBIM IPEICTaBUTENIEM
3asIBUTEIIA).

Pe3ynbTaToM BBINIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS OTIIPaBICHUE (BblIaua)
3asBUTEIIIO Pe3y/bTaTa MyHULIUIIAIBHON YCIYTH.

@ukcanus pe3yiapTaTa BBINOJIHEHHUS] aJIMHUHUCTPATUBHOM MpPOLEAYpPbl OCYLIECTBIISETCS B
KypHaJe perucTpaluy UCXoIsled KOPPECIOHACHIIUH IPOCTABICHUEM PETUCTPAllMOHHOIO HOMEpa
U JIaThl UCXOMSAIIETO JOKYMEHTa U OTMETOK 00 OTIpaBKe, MOJTy4Y€HUH MOYTOBOTO YBEIOMIICHHUS 00
OTIIpaBKe U (WJIM) O MOJyYEHHHM, JIMOO O BO3BpaTe OTIPABICHHOIO OTBETA WJIM HEBO3MO>KHOCTHU
BPYUYEHUS IOKYMEHTA 3asIBUTEIIIO.

HenonydeHHblil 3asiBUTENEM JIMYHO IOJ POCIUCH MOTOBBIM K BblJade OTBET, BO3BPAILEHHOE
IIOYTOBOE OTIpaBIEHUE, MO ucTeueHuu 60 1OHEHl co OHSA €ero perucTpaluyd WU TOJyYEHHS
IOYTOBOT'O YBEJOMJICHHS O HEBO3MOXXHOCTU JIOCTABKH, INPHOOIIACTCA K COOTBETCTBYIOIIEMY
HOMEHKJIATYpPHOMY JIEJIy apXWBa U BBIAACTCS 3asABUTEIO B TEUEHHE 5 JIET MPH €ro OOpalieHuu 3a
pe3yabTaTOM MYHUIUIAIBHON YCIIyTH.

MaxkcumanbHbIN CpPOK BBINOJIHEHUSI aIMUHUCTPATUBHOU MPOLEAYPHL:
13 pabouux mHEH.

3.3. IlepeueHb aJAMHMHHUCTPATUBHBIX Mpouenyp (IEMCTBHI) ©pU HPEIOCTABICHUU
MYHUIUIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.3.1. Ilpu HampaBiaeHMM 3asBJICHUS O TMPEAOCTABICHUM MYHUIMNAIBHON YCIyrd B
JJIEKTPOHHOU (hopMe 3asiBUTENb (OPMHUPYET 3asiBICHME Ha NPEAOCTABICHHE MYHHULUNAIbHON
yciyrd B (oOpMe 3JEKTPOHHOTO JOKYMEHTa M TOAMMCHIBAET €ro 3JEKTPOHHON MOJNHCHIO B
cooTBeTcTBUM ¢ TpeboBaHuaMu oT 06 ampens 2011 r. N 68-®3 «O06 snexTpoHHOM moxmucuy». Ipu
HAIpaBJICHUU 3asBJICHUS O MNPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyTH B 3JIEKTPOHHOM (opme
3asgBUTENb BIpPaBe MPUIOKHUTh K TaKOMYy 3asBJICHUIO JIOKYMEHTHI, HEOOXOIuMble IS
MPEIOCTABIICHUSI MYHMIIMIAJIBLHOW YCIYI'H, KOTOpble (OPMHUPYIOTCA M HAINpaBJSIOTCS B BHJE
OTJENbHBIX (alJIOB B COOTBETCTBUM C TpeOOBaHUSAMH 3aKOHOJATeNnbCTBa. IIpu HampaBieHuUu
3asBJICHUS M IpWJIAaraéMbIX K HEMY JOKYMEHTOB B JJIEKTPOHHOM (opme npeacTaBuTeneM
3asgBUTENS, [JEHCTBYIOIIMM Ha OCHOBAHUU JOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITh
npejcTaBieHa B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa, MOJANHUCAHHOTO 3JIEKTPOHHON MOANUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBLAABIIETO (IOIHCABIIET0) JOBEPEHHOCTb.

3.3.2. llpenocraBienre MyHHUIIMTATHHOM YCIYTHd B 3JEKTPOHHOM (opMe BKIIIOUAET B ceOs
CJIEYIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) npuem 3asBieHUs U JOKYMEHTOB (MH(OpMAallMK), HEOOXOIUMBIX AJISl MPEAOCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

2) mpoBepKa AeUCTBUTEIHLHOCTh YCUIICHHON KBaJM(UIIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

3) 06paboTKa U MpeABaApUTEIHLHOE PACCMOTPEHUE TOKYMEHTOB: (POPMUPOBAHUE IIEKTPOHHBIX
JIOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa3oB 3asBJICHUS, TOKYMEHTOB, MPHUHATHIX OT 3asSBUTEI,
KONUI JOKYMEHTOB JIMYHOTO TPOMCXOKIAEHUs, TPUHATBIX OT 3asiBUTENs (NPEACTaBUTENS
3asBUTES ), 3aBEPEHUE JIEKTPOHHOMN MOIMICHIO B YCTAHOBIEHHOM IOPSIZIKE;

4) npuHATHE PELIECHUS O TOATOTOBKE BBIITUCKHU, YBETOMJICHUS;

5) HampaBJeHHME 3asBUTEII0 YBEJOMJIEHHS O NpUeMe 3asBICHMS WM OTKa3za B NpUEME K
pPacCMOTPEHHUIO 3asIBICHMUS;

6) hbopmupoBaHHe pe3yabTara MPea0CTaBICHNS MyHUITATIAILHON YCITYTH;
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7) HarnpaBieHue (BbI1aya) pe3yabTara.

3asBUTENDb BIIPaBe OTO3BATh CBOE 3asiBIIEHUE Ha JII000H cTaauy pacCMOTPEHMS, COTJIACOBAHUS
WIN TIOJrOTOBKU JOKYMEHTA.

3.4. TlopsimoK OCYIIECTBJICHUS B JJIEKTPOHHOH (opMme, B TOM YHUCIE C HCIOJIb30BaHHEM
Enunoro moprana rocyaapCTBEHHBIX M MYHHIMIIAIBHBIX yCIyr ((yHKIMIA), aAMUHUCTPATUBHBIX
npouenyp (ACHCTBUI) B COOTBETCTBUH C IMOJOKeHUIMH cTtatbu 10 ®denepanbHOro 3akoHa oT 27
utosig 2010 r. N 210-d3 "OO6 opranu3anuu NperoCcTaBiICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIbHBIX
yeayr'".

[Tpuem u perucrpanus 3anpoca OCYLIECTBISIOTCS JOKHOCTHBIM JIMIIOM YITOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOT'O 3a PErMCTPALUIO.

[Tocne peructpainuu 3amnpoc Hampapie€TCsl B YIOJHOMOUYEHHBIH OpraH, OTBETCTBEHHBIH 3a
[IPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIIYTH.

VYNOMHOMOYEHHBIH oOpraH oOecreyuBaeT IMpUeM JOKYMEHTOB, HEOOXOAUMBIX Ui
NPEJOCTABICHUS] MYHHMLIMIAIBHOW yCIYrH, ¥ pETUCTpaluio 3ampoca 0e3 HeoO0X0AUMOCTH
IOBTOPHOTO IIPEJCTABICHUS 3asiBUTEJIEM TAKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B cnydae nmoctynieHust 3asBiIeHUS U JOKYMEHTOB, YKa3aHHBIX B Iojpaszfaeine 2.6 pasgena 2
PernamenTta, B 31eKTpoHHOM ¢opme ¢ ucnosb3oBaHueM EauHoro u PermonanbHoro mopraina,
MOJIMCAHHBIX YCHJIEHHOW KBAJU(HUIIMPOBAHHOW SJIEKTPOHHOW IOAMUCHIO, TOJKHOCTHOE JIUIIO,
OTBEYAoIlee 3a MIPEI0OCTABICHNE MYHUIIMIIATBHON yCIyTH:

- IIPOBEpSIET JEHCTBUTEIIBHOCTh YCUJIEHHOW KBaJM(ULIHUPOBAHHON 3JEKTPOHHOW MOJIUCH C
UCIOJIb30BAaHUEM CPEJICTB HMH()OPMALMOHHOW CHUCTEMBI T'OJOBHOIO YIOCTOBEPSIOLIET0 LIEHTPA,
KOTOpPast BXOJHT B COCTaB HH(PACTPYKTYPHI, 00ECTICUNBAIONIEH WH(OPMAITHOHHO-TEXHOJIOTHIECKOE
B3aUMOJIEICTBUE AECHUCTBYIOLIMX M CO3[aBacMbIX MH(MOPMALMOHHBIX CHCTEM, HUCIOJIb3YEMBIX IS
IIPEIOCTABIIEHUS YCIYT.

- (QopMHpyeT »SJIEKTPOHHBbIE JOKYMEHTbl M (MJM) D3JIEKTPOHHbIE O00pa3bl 3asiBJICHUS,
JIOKYMEHTOB, IMPUHATBIX OT 3asBUTENS, KONUI JOKYMEHTOB JIMYHOTO NMPOUCXOKICHMS, TPUHATHIX
0T 3asBUTEIIA (TIpeACTaBUTENS 3asiBUTENs), oOecrieunBas UX 3aBEPEHUE JIEKTPOHHOM MOANUCHIO B
YCTaHOBJIEHHOM HOPSIKE.

Cpox agMMHHMCTPaTUBHOW IPOLELYpHl IO IPUEMY 3asBJICHUS M IPWIAracMbIX K HEMY
JIOKYMEHTOB, PErHCTpaIH 3asBJICHUS U BbIJaU€ 3asBUTENIO PACIUCKU B MOJYYEHUHU 3asIBICHUS U
JIOKYMEHTOB, B TOM YHCJIE € UCnoib30BaHneM EnnHoro u PernonansHoro noprana - 2 .

[Ipy nomyueHum 3ampoca B DJIEKTPOHHOH (opMe B  aBTOMAaTHYECKOM  pPEXUME
OCYILECTBIIsITCS. (POPMATHO-TOITMUYECKUI KOHTPOJIb 3aIlpoca, MPOBEPsIETCsl HAIMYUE OCHOBaHUN s
OTKa3a B TIpUEME 3ampoca, yKazaHHbIX B moxapazaene 2.7 Pazpena II  Hacrosmero
AJMUHUCTPAaTUBHOI'O PETJIAMEHTA, & TAKXKE OCYILECTBIISIOTCS CIEAYIOINE NEUCTBUS:

1) npu Hanuuuu XOTS OBl OJHOTO W3 YKa3aHHBIX OCHOBAaHUN JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHULUIAIbHON YCIYI'M, B CPOK, HE IPEBBIMIAIOLINI CpPOK
MPEOCTABICHUS MYHUIMNAJIbHON yCIyrd, NOJATOTAaBIMBAET IHUCBMO O HEBO3MOXKHOCTHU
IIPEIOCTABIEHUS MYHULIUIIATIbHON YCIYTH;

2) npu OTCYTCTBUHU YKa3aHHBIX OCHOBAHUH 3asBUTEIIIO COOOIAETCsl IPUCBOCHHBIN 3a1pocy B
3JIEKTPOHHON (OpMe YHUKAIbHBIM HOMEp, O KOTOPOMY B COOTBETCTBYIOLIEM pasnene Enunoro u
PerunonansHoro moprana, oUIMAIBLHOTO CaiiTa 3asBUTENI0 OyAeT MpejcTaBieHa MHGOpMAIUsI O
XO0/I€ BBINOJIHEHNS YKa3aHHOTO 3a1poca.

Pe3ynbraromM aAMHUHHCTPATUBHON MPOLIETYPHI 110 IPUEMY 3asiBICHUS U IPUTIAraeMbIX K HEMY
JIOKYMEHTOB, PErMCTpaliy 3asBJICHUS U BbIJAa4e 3asBUTENIO PACIUCKU B MOJIYYEHUHU 3asBICHUS U
JIOKYMEHTOB, B TOM 4HCIIe C HCNOib30oBaHMeM EnuHoro m PermonanmbHOro moprana, sBiseTcCs
IIPUEM U PETUCTpALUs 3asBJICHUS U PUJIAraéMblX K HEMY JOKYMEHTOB.

[Tocne mnpuHsATHS 3ampoca 3asBUTENS JODKHOCTHBIM  JIMIIOM, YIIOJHOMOYEHHBIM Ha
IpeJOCTaBlIeHNe MYHMLMIAIBHOW YCIyrH, CTaTyC 3ampoca 3asBUTENIs B JIMYHOM KaOWHETe Ha
Enunom u PernonansHoM nopraie, opuIIHaIbHOM caiiTe OOHOBIISIETCS 0 CTaTyca «IIPUHSITO».

[Ipy mpenocTaBlIeHWH MYHUIMNAIBHOM YCIYTM B DJJIEKTPOHHOH ¢opMme 3asBUTEIIO
HaIpaBIIsAETCS:
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a) YBEJIOMJICHHUE O 3aITMCH Ha TIPHEM B YIIOJTHOMOYEHHBIN opraH wim M®II;

0) yBeOMIJIEHHE O TIpUEME M PETHCTPALUU 3alpOca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

B) YBEJIOMJIEHUE O Hayajie IMPOLEAYpbl IPEAOCTAaBICHUS MYHUIIUIIAIILHOMN YCIIyTH;

I) YyBEIOMJEHHE 00 OKOHYAaHMM HPEJOCTaBJICHUS MYHULMIAIBHOM yciayru Ju0o
MOTUBUPOBAaHHOM OTKa3e B IIpUEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEJOCTaBIICHUS] MyHULIUIIAIBHON) YCIIYTH;

1) YBEOOMJICHME O pe3yJibTaTax pacCMOTPEHHsS JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABICHUS MyHULIUIIATIbHON YCIYTH;

€) YBEIOMJIEHHE O BO3MOXKHOCTU IIOJIYUYUTh PE3YyJbTaT MNPEAOCTABICHHUS MYHUIMIAIBHON
yCIyru 1100 MOTUBUPOBAHHBINA OTKAa3 B IPEJOCTaBIEHUN MyHULIMIIAILHON YCIIYTH;

) YBEOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTaBICHUY MyHUIIUIIAIBHON YCIyTH.

Ecninu B pesynprare npoBepKH KBAIM(UIMPOBAHHOM mnoamucu OylIeT BbISBIECHO
HEecOOJII0ICHUE YCTAHOBJIEHHBIX YCIIOBUN IPU3HAHMS €€ JEHCTBUTEIBHOCTH, AOKHOCTHOE JIMIIO
YIIOJJTHOMOYEHHOT'O OpraHa yCIyrd B T€UeHUE 3 JHEH CO [HSA 3aBEpLUICHUS IPOBEICHUS TaKOU
IIPOBEPKU IPUHHUMAET PELIEHHE 00 OTKa3e B MIPHUEME K PACCMOTPEHUIO 3asBJICHHUS 3a MOJyYEHUEM
MYHUIUIAIBHON YCIYTH M HANpaBIIseT 3asBUTEII0 YBEIOMJICHHE 00 3TOM B 3JIEKTPOHHOH (opMme C
yKa3zaHueM IyHKTOB ctaThu 11 ®denepanbHoro 3akona ®enepanbHbiil 3akoH oT 06 ampens 2011 r.
N 63-®3 «OO6 »>JeKTpPOHHOM MOIIUCH», KOTOPbIE MOCIYXHWJIM OCHOBAaHHEM JJISi HPUHATHS
YKa3aHHOTO pemieHus. Takoe yBeIOMJIEHHE MOAMUCHIBAETCS KBATM(PHUIMPOBAHHONW TMOJIUCHIO
JIOJKHOCTHOTO JIMLA YIOJHOMOYEHHOI'O OpPraHa M HaIpaBJsIeTCs 10 aApecy 3JIEKTPOHHOW MOYTHI
3asBUTEIS TMO0 B €ro TU4HbIN kKabuHeT Ha Enqunom u Perrnonansnom noprase.

ITocne momyyeHus yBelOMJICHHSI 3asiBUTENb BIIPaBe OOPATUTHCS TOBTOPHO C 3asIBJICHUEM O
IIPEAOCTABICHNA MYHULHINAIBHON YCIYyTH, YCTPAaHMB HAapyLWIEHUs, KOTOpPBIE IOCIIYKWIH
OCHOBaHUEM JJIs OTKa3a B IIPUEME K PACCMOTPEHHUIO NIEPBUYHOIO 3asIBJICHUS.

IIpn nopmaye 3asBIECHHS B JIEKTPOHHOM BHJE IS IIOJIY4YEHUS NOJJIMHHUKA pe3yibTaTa
IPEOCTABIICHUS] MYHUIUMNAIBHONW YCIYTd 3asBUTENb HPUOBIBACT B aIMUHHMCTPALUIO JIMYHO C
JIOKYMEHTOM, YZAOCTOBEPSIOIIMM JINYHOCTD.

WNudopmanus 0 NpoXOokKIAEHUU TOKYMEHTOB, a TAK)KE O NMPHUHATHIX PELICHUSAX OTPa)kaercs B
CUCTEME JIEKTPOHHOTO JOKYMEHTOO00pOTa B IEHb IPUHATHS COOTBETCTBYIOIINUX PELICHUH.

Cpok HCHONHEHMS aIMHHHCTPAaTMBHOW NPOLEAYpPHl IO BBIJAYE 3asBUTENIO peE3yJbTaTa
IPEIOCTABIEHUS MyHULIUIIAJIbHON yciyru — 1 pabounii 1eHb.

3.5. [lepeuenb aAMUHUCTPATUBHBIX MPOLIEAYp (AelcTBUI), BhITONHAEMbIX MOI]

[Tpu oOpaiieHUM 3asBUTENS C 3asBJIEHUEM U JOKYMEHTaMH, YKa3aHHBIMU B mojpasjene 2.6
pasnena II Permamenta B M®L| npenocraBieHne MyHHIUNAIBHOW YCIyTd BKIIOYaeT B cels
CJIEeYIOIINE aAMUHACTPATUBHBIE IPOLEYPHI:

1) npuem 3asBJIE€HUS U TpUIIaraeéMbIX K HEMY JOKYMEHTOB, pETUCTpaIisl 3asBICHUS U BblJlauya
3asBUTEIII0 PACIIMCKU B IIOJyYEHUH 3as1BJICHUS U JJOKYMEHTOB;

2) mepeBOJi B BJIEKTPOHHYIO (GOpPMY M CHSATHE KONMMHA C JOKYMEHTOB, HpPEICTAaBIEHHBIX
3asiBUTEIIEM, MOJIUCh U 3aBEPEHUE MeUaThIO (3JIEKTPOHHOMN MOMHCHIO);

3) mepemaya KypbepoM 3asBICHHMS M IPWIAraeMblX K HeMy AOKyMeHTOB u3 MOI[ B
YIIOJIJHOMOYEHHBIA OPraH;

4) nepenaya KypbepoM MaKeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOro oprana B MOLI;

5) BeI1ava (HampaBieHUE) 3asIBUTEIIO PE3yJIbTaTa MPeJOCTaBICHHUS] MyHUIIUIIAIBHON YCIIYTH.

3asBUTENb BIIPaBe OTO3BATh CBOE 3asiBIIEHHE Ha JIF000H CTaguK pacCMOTPEHHsI, COTIIACOBAHMUS
WJIM MTOATOTOBKH TJOKYMEHTa, OOPATUBIIKCH C COOTBETCTBYIOLIUM 3asiBIeHHEM B MDLI.

3.6. [Tops 10K BHIMOTHEHUS aIMUHUCTPATUBHBIX Tporieayp (aeictuii) MOI]

3.6.1. Ilpu npueme 3asBlIeHUs U MPUTAraeMbIX K HEMY JOKYMEHTOB paboTHUK MOLI:

UHPOPMHpYET 3asBUTENIEH O TMOpPSJIKE IMPEJOCTaBICHUS MYHUIUMIAIBHOW YCIyrd B
MHOTO(QYHKIIMOHATBHOM LEHTPE, O X0/I€ BHIIMOJIHEHUS 3apoca O IPeJ0CTaBIeHUN MYHUIIUTIAIBHON
YCIIyTHU, 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C IPEAOCTaBICHUEM MYHULUINAIBHON YCIYIH, a TaKKe
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KOHCYJIbTUPOBAaHUE 3asABHUTEICH O TOpSAAKE IPEJOCTAaBICHUS MYHULMNAIBHONM YCIYrM B
MHOT'O()YHKIITHOHAJIEHOM IIEHTPE;

IPUHUMAET 3alpoC 3asBUTEICH O INPEJOCTAaBICHUM MYHULHUINAIBHOW YCIYIH M HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUITAILHON YCIIyTH;

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YUCIIE MPOBEPSET NTOKYMEHT, YIOCTOBEPSIOIUI
JUYHOCTb, IPOBEPSECT IOJHOMOYHMS 3asBUTENA, B TOM YKCIE IIOJIHOMOYMS IIPEICTABUTEIIS
JEHCTBOBATH OT €r0 UMEHU;

IPOBEPSET HATTMYUE BCEX HEOOXOMMBIX JOKYMEHTOB UCXOMS U3 COOTBETCTBYIOIIETO ITEPEUHS
JIOKYMEHTOB, HEOOXOAUMBIX JJIs IPEI0CTABICHNUS MYHULIMIIAIbHOMN YCIIYTH;

IPOBEPSET COOTBETCTBHE MPEJCTABICHHBIX JIOKYMEHTOB YCTAHOBIICHHBIM TpPEOOBaHMSIM,
YZIOCTOBEPSACH, UTO:

JIOKYMEHTBl B YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIy4asX HOTApPUAIBHO YIOCTOBEPEHHI,
CKpeIJIeHbl MeyaTsaMu (MpH HaJIM4YUM [1€4aTH), HUMEIT HajJIeXallue IOIIMUCH CTOPOH WU
OIIPEEICHHBIX 3aKOHO1AaTEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HallMcaHbl pa300puMBO;

damMunuy, ©UMEHa W OTYeCTBa (PU3MUECKUX JIHMII, aapeca MX MECT >KUTEIbCTBA HAIMCAHbI
IIOJIHOCTBIO;

B JIOKYMEHTaxX HET IOJYUCTOK, IPUIIUCOK, 3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX
HCTIIPABIICHU;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIaIloM;

JOKYMEHTbl HE HMEIOT IIOBPEXKIEHUMN, HaJuuue KOTOPbIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHMUE;

CPOK JEHCTBUS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI COepKaT WH(GOPMAIHIO, HEOOXOIUMYIO UIS TPEIOCTABICHUS MYHHIIUIIATBHON
YCIIyTH, YKa3aHHOU B 3asIBJIICHUU;

JIOKYMEHTBI IIPE/ICTABIICHBI B IIOJIHOM 00bEME;

3as1BJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUM K €ro popMe U BUAY;

Opd OTCYTCTBUM OCHOBAaHMW JUIi OTKa3za B TMpHeMe JOKYMEHTOB odopmisier ¢
WCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHOM OYEpPENM PpAacCHUCKy O IpUEME JOKYMEHTOB, a IIpU
HAJIMYUU TAKUX OCHOBAHUMN — PAaCHHUCKy 00 OTKa3e B IpHEME JOKYMEHTOB.

PabotHuk M®ILI oT nMeHH 3asBUTEIS 3aMOJHAET 3asBJICHUE IO COOTBETCTBYIOLIEH hopme.

Pabornuk MOIL] nepeBoaUT B AMIEKTPOHHYIO (OpMY U CHUMAET KONUHU C JIOKYMEHTOB,
NPEJCTAaBICHHBIX 3asBUTEIEM, IOIHICHIBAET U 3aBEPSET ME€YaThIO (JEKTPOHHOH MOAIMHUCHIO).

3asiBUTENb, NPEICTAaBUBIIMM JTOKYMEHTHI JUISl TOJYYEHHS] MYHUIUNAIbHOM YCIyrH, B
o0s13aTesIbHOM Topsiike nH(popmupyercs pabotHrukoM MOLI;

0 CpOK€ MPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B IIPEIOCTaBICHUN MYHUIUIIAIBHOU YCIIYTH.

Ecnu npencraBiieHHbIE KONIMHM JTOKYMEHTOB HOTapHAJIBHO HE 3aBEPEHBI, cOTpyAHUK MOI],
CIIMYMB KONMHM JOKYMEHTOB C WX IOJIMHHBIMHU DK3EMIUIIPAMH, 3aBEPSICT CBOEH IMOIIUCBIO C
yKazaHueM (paMUIMKM U MHUIUAJIOB U CTaBUT LITAMIT «KOIIHS BEPHA.

3.6.2. Ilepenaya noxymenToB u3 M®IL] B aIMHUHUCTpaLHIO OCYLIECTBIISIETCS HE IO3IHEE
OJIHOTO paboyero [Hs, CIEAYIOIIEro 3a JHEM IpueMa JOKYMEHTOB, Ha OCHOBaHHM peecTpa,
KOTOPBIN COCTABIISETCS B ABYX JK3EMILIApaX U COAEPIKUT Ty U BpeMs Iepelayu.

[Ipn npreme NOKYMEHTOB CHELUAIMCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
IIPUEM U PETUCTPALUIO JOKYMEHTOB, IIPOBEPSAET COOTBETCTBUE U KOJIUYECTBO JIOKYMEHTOB C
JTAHHBIMH, YKa3aHHBIMU B PEECTPE, IPOCTABIISIET 1aTy, BPEMS MOJYYEHHS JOKYMEHTOB M IMOJINCH.

IIpu nepegade nmakera JOKYMEHTOB CIIELAAIUCT YIIOJIHOMOYEHHOI'O OpraHa, IpUHUMAIOLIUN
UX, MPOBEPSET B IMPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C JIAHHBIMH,
YKa3aHHBIMH B PEECTpE, MPOCTABIISACT ATy, BPEMs IIOJIy4EHHsS JTOKYMEHTOB U NOANUCH. IlepBbIi
DK3EMIUISIP peecTpa OCTaeTCsd y JMODKHOCTHOIO JIMIA YIOJTHOMOYEHHOTO OpraHa, BTOPOH —
MOJUIEXKHUT BO3BpaTy Kypbepy. MH(popmalyst o monydeHUN JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO
0azy.
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3.6.3. Ilepenaya OKYMEHTOB W3 YyNOJHOMOYeHHOro opraHa B M®IIl ocymectBisieTcs He
MO3/IHEE CJIEIYIOLIEro JHSI Ha OCHOBAaHUU PEECTPa, KOTOPBIN COCTABIIAETCS B IBYX IK3EMIUISIPAX.

[Ipu nepenmaue makera MOKyMEHTOB paboTHUK MODII, mpuHUMarOmuii HUX, TPOBEpPSET B
MPUCYTCTBUU Kypbe€pa COOTBETCTBHE U KOJUYECTBO JOKYMEHTOB C JA@HHBIMHU, YKa3aHHBIMU B
peecTpe, MPOCTABIISIET J1aTy, BpeMs IOJy4YEHUs JOKYMEHTOB M MOANUCH. llepBblid sK3eMILIsp
peectpa ocraercs y JOKHOCTHOro smna MOILI, BTOpoll — NOMIEKUT BO3BpaTy Kypbepy.
Wudopmaniys o moxy4eHuH JOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y.

3.6.4. MO®IL[ ocymecTBaseT BblAauy  3asgBUTENIO  pe3ysbTaTa  MPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIIyT'M, B TOM 4HCI€ Bblaya JOKYMEHTOB Ha OyMaXHOM HOCHTeEIE,
MOATBEPKJIAIOIIUX COJEPIKAHUE AJICKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX YIIOJHOMOYEHHBIM
OpraHoM B MHOTO(YHKIMOHAJIBHBIM LIEHTP MO pe3yibTaTaM MIpPEeJOCTaBICHUS MYHUIIUIAIbHBIX
yCIyT OpraHaMu, MpeIOCTaBJIAIOIIMMYA MYHUIMIAIbHBIE YCIYTH, @ TAaKK€ BblJadya JIOKYMEHTOB,
BKJIOYasl COCTaBJICHHE HAa OyMa)XHOM HOCHTENIE U 3aBEpPEHHME BBIMHCOK M3 HH(DOPMALIMOHHBIX
CUCTEM OPraHOB, IIPEIOCTABIISIOIINX MYHUIIMIIAIBHBIE YCIYTH.

Jlia monmydyeHUs JOKYMEHTOB 3asBuUTeNb npuObiBaeT B M®L[ nu4YHO C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTb.

OcHoBaHueM [UIs Hayala aJIMHUHHCTPAaTUBHOW MpoLeaypsl sABiseTcs nojaydenune MOIL]
pe3yJsibTara NpeoCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

[Ipu BeIIaue TOKYMEHTOB JOJKHOCTHOE JIMIO MDLI:

YCTAHABIIMBAET JIMYHOCTb 3asBUTENSI, MPOBEPAET HAIMUYME PACIUCKU (B Cily4yae YTepH
3asiBUTEJIEM PACHUCKH pPAcleydyaTblBa€T C UCIOJIb30BAHUEM IPOrPAMMHOIO  3JIEKTPOHHOIO
KOMIUIEKCa OJIMH 3K3EMIUISIp PACcIIUCKH, Ha 00paTHON CTOPOHE KOTOPOM JienaeT HaAUCh «OPUTHHAI
PaCIHCKHU YTEPSH», CTABUT ATy U MOJIINCH);

3HAKOMHT C COJEPKAHUEM JIOKYMEHTOB U BBIJACT UX.

3.6.5. B cinyuae obparieHus 3asiBUTENs 32 MPEJOCTABICHHEM MYHHIIMIIAIBLHOW YCIYTH IO
AKCTeppUTOpUaIbHOMY NpuHIuy MOII:

- IPUHUMAET OT 3asBUTEJIS 3asBJICHUE U JOKYMEHTBI, IPEACTABICHHBIC 3asIBUTEIIEM;

- OCYILECTBIISIET KONMPOBaHUE (CKAaHMPOBAHHUE) JOKYMEHTOB, MPEIYCMOTPEHHBIX YacTbio 6
cratbu 7 ®enepanpHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 «OO6 opraHuzamuu
[IPEJIOCTABICHUS TOCY/IAPCTBEHHBIX W MYHUIIMMNAIBHBIX YCAYr» (fajiee — JOKYMEHTHI JTUYHOTO
MIPOUCXOK/ICHHS) U TIPEICTABICHHBIX 3asBUTEJIEM, B CIydae, €CIU 3asiBUTEIb CAMOCTOSITEIBHO HE
MPEACTaBMWI  KOMUHM  JOKYMEHTOB  JIUYHOTO  TMPOUCXOXICHUS, a B COOTBETCTBHU C
QIMUHUCTPATUBHBIM  PEriIaMeHTOM  MPEJOCTaBICHUS  MYHULMNAIBHOW  YCIAyrd Js  ee
MIPEIOCTABIEHUSI HEOOXOAUMO NPEICTaBICHUE KOMUM JOKYMEHTa JIMYHOTO IMPOUCXOXKICHHS (3a
UCKIIFOUEHHEM CJy4as, KOIJla B COOTBETCTBUM C HOPMATHBHBIM IPAaBOBBIM aKTOM IS
IPEIOCTABICHUS ~ MYHHUIMIAIBHOM  YCIYIM  HEOOXOJUMO  MpEAbABIEHUE  HOTAPUAIBHO
YIOCTOBEPEHHOM KOMUHU JOKYMEHTA TUYHOTO IPOUCXOKIACHHUSA).

- (QopMUpyeT SIEKTPOHHBIE JOKYMEHTHI M (WJIM) OJIEKTPOHHBIE O0Opa3bl 3asBICHUS,
JIOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMHUI JTOKYMEHTOB JIMYHOTO MPOUCXOXKIACHUS, MPUHATHIX
OT 3asBUTEINA (IIPEJICTAaBUTEINS 3asBUTENS), o0ecreunBasi UX 3aBepeHHE JEKTPOHHOM MOJMKUCHIO B
YCTaHOBJICHHOM TOPSAKE;

- C HCIOJIb30BaHWEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUNA HaIpaBlseT
DIIEKTPOHHBIE  JIOKYMEHTHI U (WJIM) OJJIEKTPOHHBIE O0pa3bl JIOKYMEHTOB, 3aBEPEHHBIE
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM MHOTO(YHKIIMOHATBLHOTO IIEHTPA, B aIMUHHUCTPAIIHIO.

3.6.6. B cnyuae oOparieHus 3asBUTENs 32 MPEIOCTaBICHUEM MYHUIIMIAIBLHON YCIyTH TO
IIpUEMY 3asiBUTEJIEH IO MPEBAPUTEIBHON 3a1IUCH

B nensix npenocTtaBieHUss MyHUIIMIAIBHOW YCIYTH OCYILECTBIISIETCA MIPUEM 3asBUTENIECH O
IIpEeABAPUTEIIBHON 3aITUCH.

3anuck Ha IpUeM NPOBOAUTCS nocpeacTsoM Eannoro u PerrnonansHoro nopraina.

3asBUTEIO0 MPEOCTABISAETCS BO3MOXHOCTD 3alIMCH B JIIOObIE CBOOOHBIE /JISl pUeMa JIaTy
U BpeMsl B npejienax ycranoBineHHoro B MOI] rpaduka npuema 3asButeneil.
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M®I] ne BmpaBe TpeOOBaTh OT 3asABUTENSI COBEPIICHHS WHBIX JICUCTBHM, Kpome
MPOXOXKACHUS UACHTU(UKAIIMY ¥ ayTeHTU(UKAIIMKA B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit @enepaiuu, ykazaHusl 1eIM NpUeMa, a TakKe MPEeAOCTaBICHUS CBEICHUMH,
HEOOXOJUMBIX Ul pacueTa JIUTEIBHOCTH BPEMEHHOTO HWHTEpBAJAa, KOTOPBIH HEO0OXOAMMO
3a0pOHUPOBATH I IPHEMA.

@dopmupoBaHuE 3ampoca  3asABUTENEM  OCYLIECTBIISETCS IIOCPEACTBOM  3aIlOJIHEHUS
3JIEKTpOHHOM (opmbl 3ampoca Ha Enwnblli M PernonanbHbIM mopTali, odummalbHOM caiite 0e3
HEO0XO0IMMOCTH JIOTIOJIHUTENIFHON TI0J[auH 3a1poca B Kakoi-1100 nHo popme.

Ha Eagunom u PermonanbHoM mnoprtane, oduIHMaTbHOM caiiTe pa3MenaroTcss oOpasiibl
3ar0JIHEHHS AIEKTPOHHON (POPMBI 3ampoca.

dopmaTHO-JIIOTHYeCKass  MpoBepka  CHOPMHUPOBAHHOIO  3ampoca  OCYLIECTBIISAETCS
ABTOMATHUYECKH TOCIIE 3aIOJHEHUS 3asiBUTEIEM Ka)KJJOr0 M3 TOJIeH 3JIEKTPOHHOM (OpMBI 3ampoca.
[Ipu BBISIBICHHH HEKOPPEKTHO 3aIlOJHEHHOTO TMOJIs AJIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEIIOMJISIETCS O XapaKTepe BBIABICHHOH OIIMOKM M TOPSAKE €€ YCTPaHEHUs MOCPEICTBOM
MH(OPMALIMOHHOT'O COOOIIEHNUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

[Tpu hopmupoBaHHUHU 3anpoca 3assBUTEINO0 00ECTIEYUBACTCS:

a) BO3MOXKHOCTh KOIHMPOBAHMSI M COXPAaHEHUS 3alpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX B
nonpaszaene 2.6 Pasmena 2 Hacrosimero AJMHUHUCTPATHBHOTO DPETJIAMEHTa, HEOOXOIUMBIX IS
MPEIOCTaBICHUS! MYHULIUTIATBHON YCIYTH;

0) BO3MOXXHOCTH 3arlOJHEHUS HECKOJIBKUMH 3asIBUTEISMU OJHON AIIEKTPOHHOU (POPMBI
3arpoca MpHu OOpalleHUH 3a YCIIyraMy, IMpeanoJiaralolliiMy HalpaBlIEHUE COBMECTHOTO 3ampoca
HECKOJIbKUMHU 3asBUTEIISIMH;

B) BO3MOKHOCTb I1€YaTH Ha OYMaKHOM HOCHUTEJIE KOIIMU AJIEKTPOHHON (OPMBI 3ampoca;

I) COXpaHEHHE paHEe BBEACHHBIX B DJJEKTPOHHYIO (opMy 3ampoca 3HAYCHHH
B J1I000M MOMEHT 10 KEJIaHUIO MOJIb30BATENsI, B TOM YMCJe MPH BOZHUKHOBEHUH OIIMOOK BBOJAA U
BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYCHHUH B DJICKTPOHHYIO (POPMY 3ampoca;

1) 3arojHEeHHWe IoJIed »JIIEKTPOHHOM (OpMBI 3ampoca 10 Hayala BBOJA CBEACHUU
3asiBUTEJIEM C HCIIOJIb30BAHUEM CBEACHUN, pa3MELIEHHBIX B (erepabHOil rocynapCTBEHHON
uHpopmanmoHHon cucreme «EnuHas cucrema wuaeHTUUKAIMH U ayTeHTH()HUKAIUU B
uH(ppacTpykType, oOecneuuBaromeld  MHPOPMAIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE
WH(OPMALIMOHHBIX  CUCTEM, HCIOIb3yEeMbIX JUISL TIPEJOCTABJIEHUS TOCYJAapCTBEHHBIX U
MYHUIIMIIAJBHBIX YCIYT B AJIGKTPOHHOM (opme» (nanee — enuHas CUCTeMa WACHTU(PUKAIMHU U
ayTeHTU(UKAlUKM), U CBEACHUH, omyOnukoBaHHBIX Ha EnuHom u PermonanpHOM mopTane,
opUIIMaTFHOM CaiiTeé B YaCcTH, Kacalollelcs CBEIEHUM, OTCYTCTBYIOIIMX B E€IUHOM CHCTEME
uACHTU(DUKAIINY U ayTeHTU(DUKAIINH;

€) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOW M3 3TAMOB 3aMOJIHEHHUSI DJIEKTPOHHOM (hOpMBI 3ammpoca
0e3 nmoTepu paHee BBEACHHOM HH(pOpMaLNH;

) BO3MOXHOCTb JocTymna 3asBuTenst Ha EnuHom u PermonanmpHOM moprane win
o(pUIMATEHOM CaiTe K paHee MOJaHHBIM UM 3alpocaM B TEUYEHHE HE MEHEE OJHOTO To/a, a TakkKe
4aCTUYHO c(hOPMHPOBAHHBIX 3AIPOCOB - B TEUEHUE HE MEHEE 3 MECSLIEB.

3.7. lopanox wcmpaBieHHs TOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B pe3yibTare
MPEIOCTABICHUS] MyHULIUIIAIbHON YCIYTH TOKYMEHTaX

OcHoBaHMEM JUIsl Hayala aJMUHUCTPATUBHOM MPOLEAYPhl SBISAETCA IPEACTABICHHE
(HampaBiieHHE) 3asBUTENEM B YIIOJIHOMOYEHHBIM OpraH B NPOU3BOJILHON (opme 3asBiieHus 00
WCIPABIEHUU OMEYaTOK © (WiaM) OMMOOK, [OMYIICHHBIX B BBIAAHHBIX B  PE3ylbTaTe
MPEIOCTAaBIICHUS! MYHULIUTIATbHON YCIYTH TOKYMEHTaX.

JlolKHOCTHOE  MII0  YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBIECHUE
MYHUIIMIIAJIBHOW YCIIYTH, pacCMaTpUBAaET 3asBJICHHE, NMPEACTABICHHOE 3asBUTENEM, U MPOBOJIUT
MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJCHHI B CPOK, HE MPEBBIIAONINIA 2 pabodnx JHEH ¢ AaThl
PErUCTpaliyi COOTBETCTBYIOIIETO 3asIBJICHNUS.

KpurepueM npuHSTHS pelieHus MO aJIMUHHCTPATUBHOW NpPOLEAype SBISETCS HAIMYUE WIH
OTCYTCTBHE TaKUX OIEYATOK U (WJIN) OIIHOOK.
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B cnydae BbIsIBIEHHS AOMYIIEHHBIX OMEYAaTOK M (MJIM) OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEIOCTABIECHUS MYHHMLIMIAJBHOW YCIYTM JOKYMEHTaX AODKHOCTHOE JIMLO YIIOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHNE MYHULIUIIAILHON YCIYTH, OCYLIECTBIISIET UCIIPABIICHUE
U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE IIpeBbILIAONIMK 5 pabouumx OHEH ¢ MOMEHTa
PErUCTpallui COOTBETCTBYIOLETO 3asiBJICHHUS.

B ciydae oTcyTcTBHs OnedyaTtok W (MJIM) OMIMOOK B JOKYMEHTAaX, BBIJAHHBIX B pe3yJbTare
MIPEA0CTABICHNS MYHUIIMIIAIBHOW YCIIYTH, JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEJOCTABICHUE
MYHUIUIAIBHON YCIYyTH, MUCBMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBUM TaKHX OINEYaTOK U
(w) omuOOK B CPOK, HE TMPEBBINAIOMUNA S5 pabouymx JAHEH C MOMEHTAa pErucTpaluu
COOTBETCTBYIOIIETO 3asIBJIICHMUS.

Pe3ynbpraroM agMUHUCTPATUBHOMN MPOIENYphl SBISETCS Bbllaya (HAMpaBlIeHUE) 3asSBUTEIIO
UCIIPAaBICHHOTO  B3aMEH  paHee  BBIJIAHHOIO  JOKYMEHTA,  SABJIAIOLIETOCA  PE3YJIbTaTOM
MPEIOCTABIICHUS MYHULIUIAJIBHONW YCIyTH, WINW COOOILIEHHE OO0 OTCYTCTBUM TaKHX OIEYaTOK U
(umm) omMOOK.

4. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM A/IMMHUCTPATHBHOIO pPerjiaMeHTa

4.1. TlopsimoK OCYIIECTBICHUSI TEKYIIEro KOHTPOJIA 3a COONIOJIGHHEM M HWCIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMIAMHU IIOJIOKEHUH periaMeHTa M HHBIX HOPMATUBHBIX
NPAaBOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHMS K MPEAOCTABICHUIO MYHUIMITAIBHON YCIIyTH, a
TaK)Xe MPUHATHEM UMH PELICHUN.

JIOJDKHOCTHBIE JIMIJa, MYHULUIIAJIBHBIE CIY)KAlllMe, Y4YacTBYIOIIME B IIPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH, PYKOBOJCTBYIOTCS IOJOKEHUSIMU HacTosero Pernamenra.

B I0JKHOCTHBIX periiaMeHTax MAODKHOCTHBIX JIML, YYacTBYIOIIMX B IPEJOCTABICHUU
MYHULIUNIAJTBHOW YCIYTH, OCYHIECTBISAIOMUX (DYHKUUK MO MPEJOCTABICHUI0 MYHHUIIUIAIBHON
YCIIYTH, YCTAaHABIMBAIOTCS TOJDKHOCTHBIE 0053aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAHUS K 3HAHUAM
U KBaTU(UKALMU CIEIIHATUCTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YYacTBYIOLIUX B INPEAOCTABICHUM MYHHUIMIAIBHOW YCIIYTH,
HECYT MEpPCOHAIbHYK0 OTBETCTBEHHOCTh 3a WCIOJIHEHUE aJMHHUCTPATUBHBIX NpOUEAYp U
cOoONIOZICHUE CpPOKOB, YCTAaHOBJEHHbIX HacToAwmM Permamenrtom. Ilpu npenocraBieHun
MYHULIUINIATLHONW YCIYTH TPaXXIaHUHY TapaHTHUPYETCs MPaBO Ha MOJNydyeHUE HHPOPMAIMH O CBOUX
npaBax, OOS3aHHOCTSX U YCIOBHUSX OKa3aHWs MYHULUNAIBHON YCIYTHW; 3allUTy CBEAECHUH O
NEPCOHAIBHBIX JaHHBIX; YBAXXUTEIBHOE OTHOLIEHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

Tekymuii KOHTPOJIb W KOOPAWMHALMS MOCJIEIOBATEIIbHOCTH JICHUCTBHM, OINPEIEIECHHbBIX
aIMUHUCTPATUBHBIMU  MpOUEAypaMH, IO  MPEJOCTaBICHUIO  MYHHMIMOAIBHOM  yCIyTH
JIOJKHOCTHBIMHM JINIIAMH YIIOJITHOMOYEHHOT'O OpraHa OCYIIECTBIISIETCS TOCTOSIHHO HEITOCPEACTBEHHO
JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpPTraHa IIyTeM IPOBEICHMS IPOBEPOK.

[TpoBepky MOTHOTHI M KayecTBa MPEJOCTABIECHUS MyHUIIMIIATILHON YCIYry BKIIIOYAIOT B ce0sl
IIPOBEJCHUE NPOBEPOK, BBIABIECHUE M YCTPAHEHUE HAPYLICHUI NpaB 3asBUTEIEH, PACCMOTPEHUE,
NPUHITHE PEIIeHUH U MOJArOTOBKY OTBETOB Ha OOpalleHMs 3asBHUTENEH, copepKallux kaao0bl Ha
neiictBust  (Oe3neiicTBUE) W peIIEHUS  JIOJDKHOCTHBIX — JIMI[  YHOJHOMOYEHHOTO — Oprasa,
OTBETCTBEHHBIX 32 IIPEIOCTABICHUE MYHUIUIIAIBHON YCIIYTH.

4.2. llopsnok M NEPUOJUYHOCTh OCYLIECTBJICHHS IIJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJIHOTHI U KAauecTBa MPEJIOCTaBJICHNUS MYHUIMIAIBHON YCIyTd, B TOM YHCIE MOPAIOK U (POpMBI
KOHTPOJIA 32 MOJHOTOW U Ka4e€CTBOM MPEAOCTABICHHUS] MyHULIMTAIIBHON YCIIYTH.

KOHTpoJIb 3a MOTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MYHUIIMIIATBHOW YCIYI'M BKIIFOYAET B
ce0st mpoBeIeHNE MIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

[InaHOBBIE M BHEIJIAHOBBIE MPOBEPKU MOTYT IMPOBOAUTHCS TJIABOM, 3aMECTUTEJEM TIJaBbl,
KYpPUPYIOIIMM YIIOJHOMOYEHHBII OpraH, 4epe3 KOTOpBIM IPENOCTABIAETCS MYHHULIMIAIbHASA
yciyra.

[IpoBeneHMe MIAHOBBIX MPOBEPOK, MOJTHOTHI M KayeCTBa MPEIOCTABICHUS MYHHUIIMIAIBHOU
YCIIYTH OCYILIECTBISETCS B COOTBETCTBUU C YTBEPKACHHBIM IpaHUKOM, HO HE PEXe OJTHOTO pa3a B
TOJ.
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BHeruiaHOBBIE IPOBEPKH MPOBOAATCA MO OOpaILEHUSIM FOPUAMYECKUX U (PU3UYECKUX JIUIL[ C
*amo0aMH Ha HapylleHHe MX TpaB M 3aKOHHBIX HHTEPECOB B XOJE MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYyTH, a TAaKK€ Ha OCHOBAaHMM JOKYMEHTOB M CBEICHUM, YKa3bIBAIOIIUX Ha
HapylleHNe UCIIOIHEHUs Periamenra.

B xo/€ mI1aHOBBIX ¥ BHEIIIAHOBBIX IIPOBEPOK:

IIPOBEPSIETCSI 3HAHHWE OTBETCTBEHHBIMUM JIMLIAaMU TpeOoBaHMU Hacrosiiero PerimamenTa,
HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAaHABJIMBAIOUIMX TpPeOOBaHUS K  IPEIOCTABICHUIO
MYHHULUIIAJIBHON YCIyTH;

poBepseTCsl COOII0ACHNUE CPOKOB U IMTOCIEI0BATEIbHOCTH UCIOJHEHNS aAMUHUCTPATUBHBIX
poueayp;

BBIBJSIOTCSL  HApyLICHHs IIpaB  3asBUTENEH, HEIOCTATKH, [ONYLICHHBIE B  XOIE
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI] OpraHa, IPeJOCTaBISAIOLIEr0 MYHHUIUIAIBHYIO
yCIyry, 3a pemeHust u neicrsus (OesaeiicTBue), mpuHUMaeMble (OCYIIECTBIsIEeMble) UMH B XOJI€
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

[To pe3ynbraraM IpPOBEIEHHBIX IIPOBEPOK B CIIy4ae BBIBICHUS HApPYLICHUS IOpsIKa
IIPEIOCTABIICHUSI MYHULIMINIAIBHON YCIYTH, NpPaB 3asBUTEJICH BHHOBHBIC JINLA ITPUBIIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUH € 3aKOHOAATenbCcTBOM Pocculickoit denepanuu, 1 IpUHUMAIOTCA
MEPBI 10 YCTPAaHEHHUIO HapyILIEHUH.

JIOJOKHOCTHBIE  JIMIIA, MYHMIMIIAJIBHBIE CIy’KallUe, Yy4YacTBYIOIHME B IPEIOCTaBICHUU
MYHHULIMIIAJIbHOW YCIIYTH, HECYT IEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a IPHUHATHE DELIECHUS U
neiictBus (0e3aeiicTBUE) TP MPEAOCTAaBICHUY MyHULIMIIATIBHON YCIIYTH.

IlepconanbHass OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJDKHOCTHBIX pPErJaMEHTax B
COOTBETCTBUU C TpeOOBaHUAMU 3aKoHOAaTenbCcTBa Poccuiickoit denepanuu.

4.4. TlonoxeHus, XapakTepusyrollue TpeOOBaHUS K TNOpsAAKYy U (opMamM KOHTPOJIS 3a
IIPEIOCTABIEHUEM MYHULIUIIATBHON YCIyTH, B TOM YUCIIE CO CTOPOHBI IPaKIaH, UX OOBbEAUHEHUN U
OpraHu3arui

KoHtpons 3a mpenocTaBlieHHEM MYHHIHMIAIBHOW YCIYTH OCYIIECTBIsieTcss B (opme
KOHTPOJIS 32 COOJIIOZICHUEM I0CTIeI0BATENbHOCTH ICHCTBHM, ONPEeICHHBIX aIMUHUCTPATUBHBIMU
poLeAypaMH MO MUCIOJHEHUI0 MYHULIUIIATbHON YCIyTH, U IPUHATHEM PELIEHUH J0KHOCTHBIMU
JMIIaMH, TyT€M IPOBEIEHHUs IMPOBEPOK COONIOJCHUS W MCIOJHEHMS JOJDKHOCTHBIMU JIMIAMH
YIIOJIJHOMOYEHHOI'0 OpraHa HOPMAaTMBHBIX NPaBOBBIX akTOB Poccuiickon Penepanyu, AMypcKou
o0acTy, a TaKkKe NojokeHni PernamenTa.

[IpoBepka TakXke MOXET MPOBOAUTHCA MO KOHKPETHOMY OOpAallleHUIO0 TIpaKAaHWHA WU
OpraHH3alHy.

[Topsimox u (GOpMBI KOHTPOJS 3a MPEIOCTABICHWEM MYHUIMNAIBHON YCIYTH JOJKHBI
0TBEYaTh TPEOOBAHUSIM HENPEPHIBHOCTH U JIEMCTBEHHOCTH (3P PEKTUBHOCTH).

I'paxxnane, ux OOBEAMHEHHS W OpraHMU3alMM MOTYT KOHTPOJUPOBATH IPEIOCTABICHUE
MYHUIUTIAIBHON YCIIYTH IMyTeM MOJYy4YeHHs NMUCbMEHHOW M YCTHOW MH(OpPMAaLUU O pe3yibTaTax
IPOBEJCHHBIX MPOBEPOK U MPUHATHIX MO pe3ybTaTaM IIPOBEPOK Mepax.

5. locyneOHblii (BHecy1eOHbIN) MOPSI0OK 00:KaI0BaHNsI pellieHnid U aelicTBuil (0e3eiicTBHS)
Aavmunucrpannu, M®II, opranusanuii, ykazanHbix B yactu 1.1 cratbu 16 @egepajibHOrO
3aKoHa oT 27 uroas 2010 roga Ne 210-®3 «O06 opranu3anuu npeaocTaBieHus
rocy1apCcTBEHHbIX M MYHUIIUNIAJIBHBIX YCJIYI», a TAK/AKe UX JOJKHOCTHBIX JIUIL,
MYHHIHMNAJBHBIX CJIYKalIMX, PA00THUKOB.

5.1. Mudopmanust ans 3asBUTENS O €ro IpaBe IMOJAaTh kajloOy Ha pemeHus U (Miu)
neiictBus (Oe3neiictBue) Anmunucrpauuu, MOLI, opranuzanuii, ykazanHsx B yactu 1.1 crateu 16
®enepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-03 «OO0 opraHu3anuu MperoCcTaBICHUS
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rOCY/IapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT», a TaKkKe WX JOJIKHOCTHBIX JIMI, MyHHUIIMIAIbHBIX
CITyaIuX, pabOTHUKOB MPHU MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH.

3asBUTETH UMEET MPaBO Ha JAocyAcOHOe (BHECYAeOHOE) 00KaTOBaHNE PEIICHUI U ICHCTBUI
(Oe3meiicTBUS), TPUHATHIX (OCYIIECTBISEMbIX) AJIMHHHCTpAIMEe, JODKHOCTHBIM  JIHIIOM
AIIMUHHCTpaluy, JU0O0 MYHHIMNAIBHBIM ciyxammM, MOIL], pabotHukom MOI], a Taxxke
OpraHU3aIUsIMH, NMPEAYCMOTPEeHHBIMU YacThio 1.1 ctateu 16 ®@enepanpHoro 3akona Ne 210-D3,
WM UX pabOTHUKaMU B XOJ€ NPENOCTaBICHUS MYHUIMIAIBHON yciyru (manee — gocyneGHOe
(BHECYneOHOE) 00KanoOBaHUe).

5.2. IlpenMet xanoOsl.

[TpenmeTom nocynebHOro (BHeCy1e0HOT0) 00KaI0BaHUS 3asBUTEICM PEIICHUH U ACHCTBUN
(Oe3nelicTBUS) AAMHHHUCTPALMK, TOJKHOCTHOTO JIMLAa AJMUHHUCTpPAIUH, JTUOO MYHHUIIMIAIBHOTO
ciyxamero, M®L], padorauka M®L], a Takxke opraHuzanuii, MperycMOTPEHHbIX YacThio 1.1
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03, wim ux paOOTHUKOB SABJISETCS KOHKPETHOE PEIICHHE
win jeicteue (Oe3AelicTBUE), MPHUHATOE MM OCYIIECTBICHHOE MMH B XOJ€ MPEIOCTaBIICHHS
MYHUIIUIIAJILHON YCIYTH, B TOM YHCJIE B CAEAYIOIIUX CIy4asK:

1) HapylieHHe CpOKa pPErucTpalnuy 3anpoca O MPEeAOCTaBICHUM MYHHUIMIIAIBHOM YCIIyTH,
3arpoca, ykazaHHoro B crathe 15.1 @enepanbhoro 3akona Ne 210-D3;

2) HapylleHHE CpoKa IpEJOCTaBICHUS MYHULUINAIbHOW yciyru. B ykazaHHOM ciydae
nocyzaeOHoe (BHecyieOHOe) 00KkaoBaHKe 3asBUTENEM pelleHud u neicTBuil (6e3netictus) MOII,
pabotHuka M®I[ Bo3MOXHO B cilydae, €CiM Ha MHOTOQYHKIMOHAJIBHBIM IIEHTp, pEIICHUS U
neiictBust (0e3aeiCTBIE) KOTOPOTO OO0XKaIylOTCs, BO3JOKE€HAa (YHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYyHUIIMTIAIILHOW YCIIYTH B IOJIHOM 00BbEME B MOPSIKE, ONPEIEICHHOM YaCThIO
1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHmWe Yy 3asBHUTEIS JOKYMEHTOB WM HH(POpPMAIMK JUOO OCYIIECTBICHUS
NEHCTBUI, MpenCTaBICHHE WM OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Pocculickoit ®enepanuu, HOPMaTUBHBIMU INPABOBBIMHU akTaMU CyOBEKTOB
Poccuiickoit denepanuy, MyHHIHUNAIbHBIMA TMPAaBOBBIMH aKTaMU JUIs  IPEIOCTaBICHUS
roCyJapCTBEHHON WJIM MyHULIAIIAJILHON YCIIYTH;

4) oTka3 B pUeMe JOKYMEHTOB, MPEICTaBICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU TPAaBOBBIMU akTaMH AMYpPCKOU
00JacTi, MyHUIIMIIATFHBIMU MTPABOBBIMU aKTaMU IS IPEAOCTABICHHS TOCYAapCTBEHHON YCIYTH, Y
3asIBUTEIS;

5) OTka3 B NPEIOCTAaBICHUU MYHHUIIMMAIBLHON yCIyrd, €CIH OCHOBaHHS OTKa3a He
MPEyCMOTPEHBI (peepaIbHBIME 3aKOHAMHA W TMPUHSATBIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMH MPaBOBbIMU akTamMu Poccuiickoit denepannn, 3aKkOHaMU U UHBIMH HOPMATUBHBIMU
MPABOBBIMU aKTaMU AMYpPCKOW 00JIACTH, MYHHIIMITAJLHBIMUA MPABOBBIMH aKTaMH. B ykazaHHOM
cinydae nocyaeOHoe (BHecyneOHOe) 00xalloBaHUE 3asBUTEIIEM PEIICHU U AelicTBUl (Oe31ericTBYA)
ML, paborarka M®I] Bo3MOkHO B citydae, eciai Ha MHOTO(QYHKIIMOHAIBHBIN HEHTp, PELIEHUs U
neiictBus (0e3aeiCTBIE) KOTOPOTO OOXKamylOTCs, BO3JOKE€HA (YHKIMS IO TPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHULUIATbHONW YCIYTH B MTOJIHOM 00bEME B MOPSAKE, ONPEAEIIEHHOM YacThiO
1.3 crarbu 16 denepanbhoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHKE C 3asABUTENS MPU MPEIOCTABICHUU MYHHUIIUIMAIBLHON YCIYTH TUIaThl, HE
MpelyCMOTPEHHON HOPMATHBHBIMU MPAaBOBBIMHU akTamu Poccuiickoit denepainu, HOpMATUBHBIMU
IIPABOBBIMHU aKTaMH AMYPCKOM 00JIaCTH, MYHHUITUTTATEHBIMH ITPAaBOBBIMU aKTaMU;

7) oTKa3 AIMUHHUCTPAINH, TOMKHOCTHOTO Nuiia Anmunuctpanuu, M®I, padotarka M®II,
OpTraHM3aIi, MPeayCMOTPEHHBIX YacThio 1.1 cratbn 16 @enepanpHoro 3akoHa Ne 210-D3, umm ux
pabOTHUKOB B WCIIPABJICHUU JOMYIIEHHBIX UMM OMEYaTOK W OIIMOOK B BBIIAHHBIX B PE3YNIbTATE
MIPEIOCTABIICHUS! MYHUIIMIIAIBHON YCIYTH AOKYMEHTaxX JM00 HapylleHHE yCTaHOBJIEHHOTO CpOKa
TaKuX McHpaBieHUd. B ykazanHoM ciydae pocynebHoe (BHecyaeOHOE) 00KaloBaHHE 3assBUTEIEM
pemenuit u neicteuii (0ezneiicteusi) MOIL, paborHuka M®I] Bo3moxxHO B ciiydae, eciu Ha MOI],
pemieHuss W JeiictBus  (Oe3delicTBUE) KOTOPOro 00XanmyloTcs, BO3JOXKEeHa (YHKUUSA I10
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MPEIOCTABIIEHUIO COOTBETCTBYIOIIEH MYHHIMIAIBHOM YCIyrM B IOJTHOM OOBEME B MOpPSIKE,
omnpeneneHHoM yacThio 1.3 crarbu 16 degepanbroro 3akona Ne 210-D3;

8) HapylleHrne CpoKa WM MOpsAKa BhIJAYM JOKYMEHTOB IO pe3ysibTaTaM MpeOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) mNpHOCTAaHOBIIEHHWE MPEIOCTABICHUS MYHHUIMNAIBHOM YCIYrH, €CId OCHOBaHUS
MIPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peepaibHBIMKA 3aKOHAMU U NMPUHATHIMH B COOTBETCTBHH C
HUMHU WHBIMM HOPMAaTHBHBIMHU IMPaBOBBIMU akTamu Poccuiickoit denepaiuu, 3aKOHAMU U UHBIMHU
HOPMATUBHBIMH MPABOBBIMU aKTaMU AMYpPCKOW 00JacTH, MyHHIIMITAJTLHBIMU MTPABOBBIMU aKTaMHU.
B ykazanHoM ciyuae nocyneOHoe (BHeCyneOHOe) 00)KaloBaHUE 3asBUTEIIEM PEUICHUN U TCUCTBUI
(6e3neticTBust) MO, paborHuka M®IL] Bo3mMoxkHO B cirydae, ecinu Ha MO, pemenus u neicTBus
(Obe3meiicTBHE)  KOTOpPOTO  OOXKAIYIOTCSA,  BO3JOKEHa  (QYHKIHMS 1O  NPEIOCTaBICHHUIO
COOTBETCTBYIOIICH MYHHUIIUIIATHHONU YCIYTH B TIOJIHOM 00bEME B MOPSJIKE, OMPEACIIEHHOM YacThiO
1.3 crarbu 16 ®denepanpHoro 3akona Ne 210-D3;

10) TpeboBanme y 3asBUTEINS MPU NMPEIOCTABICHUN MYHUIUIATBHONW YCIYTH JOKYMEHTOB
win uHbOpMaluU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIUCH IPHU
NEpPBOHAYAILHOM OTKa3e B TMPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIsi MPEAOCTaBICHUS
MYHUIIMIIATBHOW YCIYTH, JIUOO B MPEAOCTaBICHUM MYHUILIUINAIBHOW YCIYTH, 32 HUCKIIOUYECHUEM
CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanbHOro 3aKoHa OT 27 WO
2010r. N 210-®3 "OO6 opraHu3zanuu MOPEJOCTaBICHHS TOCYJAPCTBEHHBIX M MYHHIIMIAIbHBIX
yeayr"  (maee - @DenmepanbHblii 3akoH Ne 210-®3). B ykazanHoM ciiydae jgocyneOHOe
(BHecyneOHOe)  oOkajloBaHME  3asiBUTENEM  pelieHuid u  JeictBuil  (Oe3melcTBuUs)
MHOTO(QYHKIIMOHATBHOTO IICHTPa, pabOTHUKAa MHOTO(DYHKIMOHAIBHOTO IIEHTPa BO3MOXHO B
cllydae, eclii Ha MHOTO(QYHKIIMOHAIBHBIN LEHTp, peuleHus u aeiictBus (6e3aeiicTBre) KOTOPOro
00XKaIYIOTCSI, BO3JIOXKEHA (QYHKIUS IO TIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIUITATHHBIX
yCIIyT B IOJTHOM 00BbeMe B MOPSAKE, OnpeaesieHHoM yacThio 1.3 crateu 16 degepanbHOro 3aKkoHa
Ne 210-@3.

Opran, npeaocTaBISIONMNA MYHULIMIANbHYIO yciayry, MO®Ll, opranuzaiuu, yka3aHHbIE B
qactu 1.1 crateu 16 ®epepanpHoro 3akona Ne 210-®3, a Takke WX JOKHOCTHBIC IHUIIA,
MYHULIMINIAJbHBIE CIIy)Xallue, paOOTHUKU U YINOJHOMOYEHHBIE Ha PACCMOTPEHHE KalOObI
JOJKHOCTHBIE JTUIIA, KOTOPBIM MOKET OBITh HalpaBJieHa Kano0a

5.3. XKanoba nHa peuieHust u aeicTBus (0e3aeiicTBIE) JOHKHOCTHBIX UL AIMUHUCTPALINH,
MYHHIIMITAJTBHBIX ~ CIYXKAIIUX TOJAeTCs 3asBUTENIEM B AJIMUHUCTPAIAI0O HAa WMS  TJIABBI
Anmvunuctpanuu, MOI[ nubo B opran rocygapcTBEHHOW BiIacTH (OpraH MECTHOTO
caMOyTIpaBlieHUus1) AMYPCKOW 00JIacTH, SIBIAIONIMICS Yy4YpeauTesieM MHOTO(YHKIIMOHAIHHOTO
HeHTpa (manee - ydpeauTelb MHOTO(YHKIMOHANBHOTO IIEHTpa), a TakXe B OpraHU3alllu,
npeaycMoTpeHHbIe yacThio 1.1 ctatbn 16 @epepanpHoro 3akoHa Ne 210-D3.

5.4. Bcnydae ecnu o0XamyroTcs pelieHuss W JaeicTBus (Oe3heiicTBHe) PyKOBOIUTENS
AJIMUHHCTpAIIUHU, XKano0a Mo1aeTCs B BHIIIECTOSIINI OpraH (B MOPSIKE MOAYNHEHHOCTH).

[Ipy  OTCYTCTBMM  BBIIIECTOSAIET0 OpraHa jkamo0a TOJAeTCsl  HEMOCPEICTBEHHO
PYKOBOJUTEITIO A IMUHUCTPAITUH.

5.5. XKanoOwl Ha pemeHus u naeiictBus (OesnmeiictBue) pabotHuka MOIL] momarorcs
pykoBoauTtento 3troro M®II. XKanoOwsr Ha pemenus u peiicteus (6e3aeiicteue) M®I momgarorcs
yupeautento MOl wiM [OKHOCTHOMY JHILY, YIOJTHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
akToM Amypckod oOmactu. KamoObl Ha pereHuss U JedctBus (Oe3meiicTBue) paOOTHUKOB
OpraHu3aIyii, mpeaycMoTpeHHbIXx 4YacThio 1.1 crateum 16 @DenepampHoro 3akoHa Ne 210-03,
MOJIAI0TCS PYKOBOJIUTEIISIM 3THX OPTaHU3AIIHN.

5.6. Ilopsiiok mogauu U pacCMOTPEHUS HKaJI00bI.

OcHoBaHMEM JIJIs1 Ha4YaJIa MPOIEAyphl 10Cy1e0HOTO (BHECYAEOHOT0) 00KaTOBAaHUS SIBISETCS
MOCTYTIJIEHUE 7KaJ00bl, TTOJIaHHON B MUCHMEHHOU (popMe Ha OYMa)XHOM HOCHUTENE, B AJNEKTPOHHOU
dbopMe, B YITOTHOMOYCHHBIN OPTaH IO PACCMOTPEHUIO KaJTOOBI.

5.7. Kano0a Ha perienus u aeicTBus (0e3neicTBIEe) A IMUHUCTPAIINH, TOJDKHOCTHOTO JIMIIA
AJMUHUCTpAIIUU, MYHHUIIUTIAILHOTO CITY)KaIero, PyKOBOIAUTENS AJIMHHHCTPAIIMH, MOXET OBITH
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HarpasJjeHa 1o moute, yepe3 M®II, ¢ ucnonp3zoBanneM HHPOPMAITMOHHO-TEIIEKOMMYHUKAITHOHHOMN
cetu «MHTepHET», OQHUIMATIBHOTO caiiTa AJIMUHUCTpAlMM, (QenepatbHOil TrocyaapCcTBEHHON
UHPOPMALIMOHHON cucteMbl «EnuHBIA HOpTal TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT
(pynximit)» nmu6o I[lopTama rocyaapCTBEHHBIX M MYHUIMIAIBHBIX ycIyr ((GyHKUui) AmMypckoi
001aCTH, a TAKXKE MOXKET ObITh IPUHATA IPHU JIUYHOM IIPUEME 3asIBUTEIIS.

3asBuTento obecreunBacTCs BO3MOKHOCTh HAIIPABICHHS KaloObl HA PEIICHUS U ACHCTBUS
(Ge3neiicTBue) AAMHMHUCTpALMM,  JOJDKHOCTHOTO JHMIA AJMHUHUCTpPAllMM, MYHHIMIIAIBHOTO
CJIy’Kalllero B COOTBETCTBHH co cTatheil 11.2 @enepanbHoro 3akona Ne 210-D3 ¢ ucnonp3oBaHHEM
noptana (enepanbHOM rocyjapcTBEHHON MH(OPMALIMOHHON CHCTEMBbI, 00eceunBaroIel mpoLecc
nocyaeOHoro (BHeCYeOHOTr0) 00XKalOBaHUS PEIICHUN U JNeHCTBHM (0e31eiCTBUS), COBEPIICHHBIX
IPU [IPEJOCTABIEHUH FOCYIapCTBEHHBIX U MyHULIMIAIBHBIX YCIIYT OpraHaMH, IIPeI0CTaBISIOIUMU
roCy/IapCTBEHHBIE U MYHMIIMIIAJIbHBIE YCIYTU, UX JODKHOCTHBIMU JIHMIIAMM, TOCYIapCTBEHHBIMU U
MYHUIUNAIbHBIMU CIIY’KAIllUMU C HCIOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTEpHETY (Hasiee - cucTeMa 10CyAeOHOro 00)KaIOBaHUs).

5.8. XKanoba Ha pemenus u aeiictBus (6e3aeiicteue) ML, padotanka M®IL] MmoxeT ObITh
HampaBjeHAa IO TOYTe, C HCHOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«UutepHer», odunuanpHoro caiita MO®IL, denepansHoil rocymapcTBeHHONW HHGOPMAIMOHHON
cuctemMbl «ENWHBIN TOpTa TOCYNApCTBEHHBIX M MYHUIMIATBHBIX ycnyr (dyHkiuid)y», [Toprama
roCyJapCTBEHHBIX U MyHMLMIAIBHBIX yCIyr (QyHKIui) AMypckoil 06s1acTH, a Takke MOXKET ObITh
IPUHATA [IPU JIUYHOM IpUEME 3asBUTEIIS.

5.9. XKanoba Ha pemieHus u aedcTBus (Oe3nelCTBHE) OpraHu3alMid, MpPeayCMOTPEHHBIX
gacteio 1.1 crateu 16 @exnepanpHoro 3akona Ne 210-D3, a Takxke MX paOOTHHKOB MOXET OBITh
HalpaBjeHa [0 II0YTe, C HCHOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CeTH
«HTEepHETY, O(HUIMATBHBIX CANTOB JSTUX OpraHu3anui, QeaepabHON TOCYIapCTBEHHON
UHPOPMALMOHHOM cucteMbl «ENUMHBIA HOpTam TOCYAAPCTBEHHBIX M MYHHLIMIAIbHBIX YCIYT
(ynkmmit)», Iloprama TrocyqapCTBEHHBIX M MYHHUIMOAIBHBIX yciayr (GyHKmmid) AMypcKoi
001aCTH, a TAKXKE MOXKET ObITh IPUHATA MPHU JIUYHOM IIPUEME 3asIBUTEIIS.

5.10. XKanoba, mocrynuBmas B AJIMHUHHCTPALUIO, MOUICKHUT PETUCTPAIIMA HE TO3THEE
CJIEAYIOLIETo paboyero JHs CO JIHA €€ MOCTYIICHHUS.

B cnywae momaum 3asButeneMm >kanoObl yepes MODI[, M®I[ oGecneunBaer mnepenaqy
KanmoObl B AJIMHUHHMCTPALMIO B TOPSAJKE M CPOKH, KOTOpblE YCTAaHOBJEHBI COTIJIAIlIEHHUEM O
B3auMoiecTBuU Mexxay M®L] u A nMuHuCTpaliien, HO He MO3/IHEE CIEAYIONIero paboyero IHs co
JTHSI TIOCTYTIICHUS KaJlO00Bl.

5.11. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHWME AJIMHUHHMCTPALMH, JODKHOCTHOTO JHLA AJIMUHHMCTpaLuH, JHO0
MyHULIMNIaJgbHOTO ciyxkamiero, M®IL[, ero pykoBoaurtens u (win) paOOTHHMKA, OpraHU3ALMM,
IpeyCMOTpeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenet u
(unu) paOOTHUKOB, pelIeHus U AeicTBUs (0e3eiicTBIE) KOTOPBIX 00KaIYyIOTCS;

2) ¢damuinio, UMsl, OTYECTBO (TIOCIEAHEE — MPHU HAIUYHMM), CBEIEHUS] O MECTEe >KUTEIbCTBA
3asiBUTENS — GU3UYECKOTO JMIa JTUO0 HAUMEHOBAHUE, CBEJIEHUSI O MECTOHAXOXKICHUH 3asIBUTEIS —
IOPUJIMYECKOTO JIMIa, a TakXke HoMmep (HoMepa) KOHTAaKTHOro TtenedoHa, ajapec (aapeca)
AIIEKTPOHHON MOYTHI (MPU HAJTUYKUK) U MOYTOBBIA aJpec, M0 KOTOPHIM JIOJKEH OBITh HAIlpaBieH
OTBET 3asIBUTEIIIO;

3) cBeneHus o0 OOKallyeMbIX peEIIEHUSX U JAeHcTBUAX (Oe3xeiicTBUM) AJIMUHHCTPALUU,
JOJDKHOCTHOTO JIMIIa AJIMUHUCTpAIMM, JIMOO MyHHIMIAIbHOTO ciyxamero, M®ILl, paboTrHuka
M®ILI, opranuzanuii, mpeaycMOTpeHHBIX YacThio 1.1 craten 16 @exepanpHoro 3akoHa Ne 210-D3,
uX pabOTHUKOB;

4) noBojbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIIEHHWEM U JIeHCTBUEM
(Oe3neiicTBUEM) AJMUHUCTPAIMH, JODKHOCTHOTO JIMIA AJIMUHHCTPALUH, TUO0 MYHHIIMIIAIBHOTO
ciyxamero, MOILI, paborauka M®L|, opranuzanuii, nperycMOTpeHHbIX 4YacThio 1.1 crathu 16
®enepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210-03 «OO0 opraHu3anuu MperoCcTaBICHUS
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TrOCYIapCTBEHHBIX W MYHHUILMINAJIbHBIX YCIyr», HX paOOTHUKOB. 3asBUTENIEM MOTYT OBbITh
IpeCTaBICHbI JOKYMEHTHI (IIPU HAIWYHH ), TOATBEPKAAIOLINE JOBOBI 3asIBUTEINSL, TUOO UX KOIHUH.

5.12. Cpoku paccMOTPEHUS KAIOOBI.

Kanoba, nocrynusmas B Anmunucrpauuto, MOL|, yupenurenro MPILI, B opranusanum,
npeaycMoTpeHHbIe 4yacThio 1.1 cratem 16 denepanpHoro 3akona Ne 210-D3, 1u60 B BBIIIECTOSIIHI
oprat (IIpu €ro HaJIMYMM), MOJICKUT PACCMOTPEHHUIO B TEUEHUE NATHAAIATH pabOYuX THEH co JHS
€e perucrpanuu, a B cCiydae oOOXaJloBaHHS oOTKaza AnMuHucTpanuu, MOIL], opranuzanmii,
nperycMOTpeHHbIX 4YacThio 1.1 crateu 16 ®DegepanpHoro 3akona Ne 210-d3, B mpueme
JIOKYMEHTOB y 3asiBUTENs JIMOO B MCIPABICHUU AOMYIIEHHBIX ONEYAaTOK M OIMMOOK WM B Clydae
00:KaJIOBaHUsI HApYIICHUS! YCTAHOBJIEHHOT'O CPOKA TaKUX HCIIPABICHUH - B TEUCHHE IATH PabOUNX
JTHEH CO JIHS €€ PErUCTPaLlH.

5.13. IlepeueHb OCHOBAHUU JJIsi IPUOCTAHOBIICHUS PACCMOTPEHUS KalloObl B cllydae, eclid
BO3MOKHOCTh ITPUOCTAHOBJIEHUS [TPEAYCMOTPEHA 3aKOHOATENbCTBOM Poccuiickoit denepannu.

OcHoBaHMs U1 TPUOCTAHOBIICHHUS PACCMOTPEHUS HKaJI00bI OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTpPEHHS JKaJIOOBbI.

I[lo pe3ynbraram paccMOTpEHUs KaJl0Obl IPUHUMAETCS OAHO U3 CIEIYIOIIMX PELEHUI:

1) >xanoba ymoBIETBOpSiETCS, B TOM uucie B ¢opMe OTMEHbl MNPUHATOTO PEIICHUs,
WCIPABJICHUS JOMYILIEHHBIX ONEYAaTOK M OMMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEAOCTaBICHUS
MYHULUIIAIBHON YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTENI0 JIEHEXKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBBIMM akTamu Poccuiickonn ®Penepanum,
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU AMYPCKOIl 00J1acTH, MyHUIIUTIATBHBIMH MPABOBBIMU aKTAMU;

2) B yZIOBJIETBOPEHHUH Kal00bl OTKA3bIBACTCSL.

5.15. AamuHHcTpanus OTKa3blBaeT B YAOBJIETBOPEHUH >Kajlo0bl B COOTBETCTBUU C
OCHOBaHUSIMU, IPEYCMOTPEHHBIMU MYHULIMIIAJIbHBIM [IPAaBOBBIM aKTOM.

5.16. MO®I] oTka3biBacT B YIOBJIETBOPEHHH >XaJo0bl B COOTBETCTBUU C OCHOBAHUSIMH,
npenycMoTpeHHbIMU [lopsakom.

5.17. AnMuHuCTpanusi OCTaBIsET kajoO0y 0e3 OTBeTa B COOTBETCTBHUU C OCHOBaHUSIMHU,
[IPElyCMOTPEHHBIMU MYHULIUIIATIbHBIM IIPABOBBIM aKTOM.

5.18. M®OI] ocraBnser xamody ©0e3 oOTBeTa B COOTBETCTBUU C OCHOBAaHUSAMH,
npenycMoTpeHHbIMU [lopsakom.

5.19. B ciyyae ycTaHOBJIEHHMS B XOJ€ WJIM MO pe3yabTaTaM pPACCMOTPEHUs KaJlOObI
IPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPABOHAPYIIEHUS WU MPECTYIUIEHUS JOJKHOCTHOE
M0, paOOTHUK, HAJEJCHHbIE MOJHOMOYHUSAMH MO PACCMOTPEHHUIO >Kajo0, He3aMeTUTEIbHO
HAIPAaBJISAIOT UMEIOIUECS MaTepHalIbl B OPraHbl IPOKYPaTypBhl.

5.20. Iopsnok nHGOPMUPOBAHUS 3aBUTENS O PE3YJIbTATaX PACCMOTPEHUS KAJIOObI.

He mno3gnee nHs, cienyromiero 3a JHEM MPUHSTHS pEUISHUs, YKa3aHHOTO B dacTth S5.14
HACTOSILEro pasjiena, 3asBUTEN0 B MUCbMEHHOW (JOpME U IO JKEIAHUIO 3asBUTENS B DJIEKTPOHHOH
¢dbopMe HampapiseTCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PacCCMOTPEHUS KalOObI.

5.20.1.B ciydae mpu3HaHUs *KajnoObl MOAJEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst  MHQoOpMamus O  JIEHCTBUSAX, OCYHIECTBISIEMBIX  OpPraHoM, IPEAO0CTaBIISIFOIINM
MYHUIUNAIBHYIO  YCIOYr'y,  MHOTOQYHKIMOHAJBHBIM  LEHTpoM  JHOO  OpraHusalue,
npeaycMoTpeHHoi Jacteio 1.1 crateu 16  ®enepanbroro 3akona ot 27 uroinst 2010 r. N 210-D3
"OO opraHuzaluu TPeIOCTABICHUS TOCYAAPCTBEHHBIX M MYHMLMIAIBHBIX YCIyr', B IIeNsX
HE3aMe/UINTEIbHOTO YCTPaHEHMsI BBISBICHHBIX HApYLIEHWM MpH OKa3aHUM  MYHHUIUIAIbHOMN
YCIOYrH, a TakXKe TPUHOCATCS M3BMHEHHUS 3a JIOCTABJIEHHBIE HEYJ0OCTBA M YKasbIBaeTcs
uH(popMalrsg O JalbHEHIIUX JNEHCTBUSAX, KOTOPhlE HEOOXOIUMO COBEPIIUTH 3asBUTENIO B LIESAX
MOJIyYEHUS TOCYJapCTBEHHON WJIM MyHULIMIIAJIbHON yCIIyTH.

5.20.2 B cnydae mpu3HAHHS SKATOOBI, HE TOJNJIEKAIIEH YIAOBIETBOPEHUIO, B OTBETE
3asIBUTEIIIO JAIOTCSl ApIYMEHTUPOBAHHBIE PA3bsICHEHMS O MPUYMHAX MPUHATOTO PEIIEHUs, a TaKkKe
uH(pOopMaLrs 0 MOpsi/IKe 00’KaT0BaHUs IPUHITOTO PELICHUS.
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5.21. B ciyqae ecnu xao6a Oblia HampaBJIeHa B 3JIEKTPOHHOM BHUJIE TIOCPEICTBOM CHUCTEMBI
J0CyaeOHOr0 00KaJOBaHUS C MCIOJIB30BaHUEM HH(OPMAIIMOHHO-TENIEKOMMYHUKAIIMOHHON CeTH
«HTEpHET», OTBET 3asBUTEIIO HAIIPABIISETCS TIOCPEICTBOM CHUCTEMBI 10CYAEOHOT0 00KaIOBaHuUs.

5.22. Tlopsnok 00xaoBaHus PELICHUS 110 HKaIooe.

3asiBUTENIM HMMEIOT IpaBO O0XKaloBaTh peuieHus U AeicTBus (Oe3neiicTBUE), MPUHSTHIC
(ocymecTBisieMble) AAMUHUCTPALMEN, TOJKHOCTHBIM JIMLIOM AJMUHHCTPAIMH, MYHULUIAIbHBIM
cayxamumu, MOIL], padotaukom M®II, a Takke opraHuU3alUAMHU, TPEITYCMOTPEHHBIMU YacThIO
1.1 crateu 16 denepanbhoro 3akona Ne 210-D3, unu ux pabOTHUKAMU B Cy, B TOPSJIKE U CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAaTeIbCcTBOM Pocculickoit @enepanuu.

5.23. IlpaBo 3asBUTENA HA TONXy4YeHHE WHPOPMALMU U JTOKYMEHTOB, HEOOXOIMMBIX JUIS
000CHOBAaHHUS U PACCMOTPEHUS KaATOObI.

3asBUTENU UMEIOT IpaBo oOpatutbest B Anmunuctpanuio, MOLI, a taxxke opranuzanuio,
npeaycMoTpeHHyo 4dactbio 1.1 crateum 16 ®enepanmbHoro 3akona Ne 210-d3, 3a monaydeHuem
uHPOpPMALlUM U JTOKYMEHTOB, HEOOXOIUMBIX /s OOOCHOBaHHMS M PACCMOTPEHHUS KajloObl B
MUCbMEHHOU (hopMe 10 MOoYTe, ¢ UCIOIB30BaHNEM MH(OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTr
«aTepueT», opuIManbHOrO caita AJMUHUCTpAIMH, opuIMaibHoro caiita MOLI, denepanpHOit
roCyIapCcTBEHHOW HMH(POPMALIMOHHOW cUcTeMbl «EIuHBIA TOpTal TOCYAApCTBEHHBIX U
MYHUIIUMTNIATBHBIX yeuyr (dyHkuwmii)», Iloprama rocygapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(pynkumit) AMypckoii o6actu, a TakKe Ipy JTUYHOM IIPUEME 3asIBUTEIIA.

5.24. Cioco6s! HTHPOPMUPOBAHUS 3asIBUTEICH O MOPSAKE IMOAAYH U PACCMOTPEHHS JKAIOOBI.

Hudopmarivio o mopsiake nogadyd U pacCMOTPEHUS Kano0bl 3aBUTEIN MOTYT TOJTYyYUTh Ha
MH(OPMALIMOHHBIX CTEHJIaX PACIIOJIOKEHHBIX B MECTAX IPEIOCTaBJICHUS MYHUIMIAIBHON yCIyru
HEMOCPEJACTBEHHO B AJIMUHUCTpAILIUU, Ha O(UIIMANIBHOM caiiTe AqmuHucTpanuu, B MOLI, a Takxke
OpraHm3aIyy, IpeaycMOTpeHHoH JacTthio 1.1 cratem 16 denepanpHoro 3akona Ne 210-D3, B
dbenepanbHOl rocynapcTBeHHON HH(OpMaMOHHON cucteme «EAUHBIN mopTan rocyaapcTBEHHBIX U
MYHUIUIATBHBIX yeryr (pyHKuuii)», Ha IlopTrane rocyqapCcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pynkumit) AMypckoit o6nacru.
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[Tpunoxenue Ne 1
K aIMUHHACTPATUBHOMY PErIaMEHTY
IPEIOCTaBICHUS MyHULIUTIATbHON

yCIyTH

KonrakTHas undopmanus

O0wmas nagopmanus 00 aAMUHUCTPAUM MaKCHMOBCKOIO cejibcoBeTa OKTSA0pPbCKOro
paiiona AMypcKo#i 00J1acTu

[TouTOBBIH aJpeC OJi1 HaIlpaBJICHUA
KOPPCCIIOHACHIUA

676630, Amypckast 0651acTh, OKTIOPBCKHI
paiioH, cesto MakcumoBKa, yi. Jlennna, 1.
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DaKTUIECKUMN aJI[peC MECTOPACIIOJIOKCHUA

676630, Amypckast o6iactb, OKTIOpbCKUN
paiioH, cesto MakcumoBkKa, yi. Jlennna, 1.
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Az[pec C—)JIGKTpOHHOfI ITOYTHI IJIA HAIIPABJICHUA

KOPPCCIIOHACHIUU

makcimovka09876@rambler.ru

Tenedon ans cnpaBok

84165226222

OdunmanpHeiil caiT B cetu MaTepHET (ecnu

UMEEeTCS)

makcimovka.ru

OHUO u 10IKHOCTh PYKOBOAUTEIS OpraHa

Boponnosa Jlugusa MuxainoBHa
I'maBa MakCcHMOBCKOTO CEJILCOBETA

I'padux padoTsl aAMUHUCTPANIUM MYHHIMIAJIBLHOTO 00pPa30BaHuUs

Jlenp Henenu

Yacsl paboThI
(0OeieHHBIN MepePHIB)

Yacel npuema rpaxkaH

[MouenenpHUK ¢ 8-00 mo 16-00 ¢ 8-00 mo 12-00
¢ 12-00 o 13-00

BTopHuk ¢ 8-00 mo 16-00 ¢ 8-00 no 12-00
¢ 12-00 o 13-00

Cpe;[a ¢ 8-00 o 16-00 ¢ 8-00 mo 12-00
¢ 12-00 o 13-00

YeTepr ¢ 8-00 o 16-00 ¢ 8-00 no 12-00
¢ 12-00 no 13-00

[TaTanna ¢ 8-00 mo 16-00 ¢ 8-00 mo 12-00
¢ 12-00 no 13-00

Cy6060Tta BhIX0OHOM

Bockpecenbe BoixoaHoit
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[Tpunoxenune Ne 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABIICHUS] MYHHIIUTIATBHOW YCIYTH

Pexomenayemsrii oOpaserr

3asiBJieHHe 0 pACCMOTPEHUH BO3MOKHOCTH HCIOJIb30BAHUS JOHHOIO IPYHTA
1J151 o0ecredeHN s MyHUIIMNIAJBHBIX HY K/ WJIH €ro UCN0JIb30BAHUS
B HHTepecax 3asiBUTEJIs

(HaumenoBanUe YROTHOMOYEHHO2O OP2AHA MECMHO20 CAMOYNPABIEHUs)

3ASABJIEHUE

(HaumeHOBaHUE YNOTHOMOUEHHO20 OP2aHa UCHOIHUMENbHOU éa1acmu cyovekma Poccutickou @edepayuu 6 obracmu 600HbIX
OMHOWEHUN, NOIHOEe U COKpAUjeHHOe (NPU HATUYUL) HAUMEHO8aHUe — O Iopududeckozo auya c ykazavuem O PH,
011 PU3UYECK020 Y, 8 MOM YUCTLe UHOUBUOYATLHO2O0 NPEONPUHUMAMESL, — PAMUTUSL, UM, OMYUeCmE0 (NpUu HATUYUL))

JICUCTBYIOILLIETO HA OCHOBAHMHU:
ycTaBa

ITOJIOKCHU A

WHOE

(vKazamv 610 0OKyMeHma)
3aperucTpupoOBaHHOTO

(KeM u Koe0a 3apecucmpuposano Ipuouteckoe iuyo)
Mecto HaxoxaeHus (IOpUANYECKUN aapec)

baHKOBCKHE PEKBU3HTHI

B nune

(OoadcHocmsb, npedcmagumens, amunus, UM, Omyecmeo (Npu Haruduu))
JaTa poXKICHUS

ITactiopt

(cepusi, HOMEp, K€M U KOT/Ia BBIIaH, KOJI TIOAPa3/ICICHH)
aJipec NpOKUBaHUS

(I’lOﬂHOCWlb}O mecno nOCMOAHHO20 npoofcugaHuﬂ)

KOHTaKTHBIN TenedoH

JIEHCTBYIOINKA OT UMEHU IOPUINYECKOTO JIMIA:
0e3 TOBepeHHOCTH

(YKazvieaemcs Tuyom, UMEIOWUM npago Oelicmeosans Om UMeHU IPUOUYECcKo2o auya 6e3 006epeHHOCU
6 CUTLY 3AKOHA UIU YYPeOUmeabHbiX OOKYMEHMOs)

Ha OCHOBAHUH JOBCPCHHOCTH, yI[OCTOBCpGHHOI’I

(hamunus, ums, omuecmso (npu HAIUYUY) HOMAPUYCA, OKPYe)
« » r., No B peectpe
110 UHBIM OCHOBAHUSAM

(HaumeHOBaHUe U PEKBU3UNDBL OOKYMEHMA)
HpOIJ_Iy pPacCcMOTpCTh BO3MOXHOCTB HUCIIOJIB30BaHUA JOHHOI'O I'pyHTa HU3BJICYUCHHOI'O

(naumenoganue  cybvekma  Poccuiickoil Deoepayuu, MYHUYUNATILHO20 o6pazosanus, Kadacmpoguiii HoMep

3eMeNbHO20  yyacmKka — (Apu  HAIUYUY),  KOOPOUHAMbl — 4ACMU — 600HO20 — 00beKmd,  UCHONb3YeMO20  3as6umenem
2

07151 npou3800cmea pabom, NAOWAdb akamopuu 8 Km-, 6u0 pabom, 00beMbl U3BNEKACMO20 OOHHO20 ZPYHMA)

JJIsA obecreueHust MYHUIIMITIAJIBHBIX HYX/]
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B HWHTepecax (PU3NYCCKOro, FOPUIMYECKOTO JIMIa, OCYIICCTBIIIOMNUX TMPOBEIACHHE
JTHOYTTTYOUTENBHBIX M JIPYTHX PalboT, CBSA3aHHBIX C M3MEHEHHEM JHA W OEperoB BOJTHBIX
00BEKTOB

Hyorcnoe ommemumo
TIpunoxenue:
a) KOMHUs JOKYMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTb, — [T (PH3MUECKOTO JIUIIa;
0) TOKYMEHT, TOATBEPKIAIOIIII ITOJTHOMOYHS JINIIA HA OCYIIECTBICHHUE NEHCTBHIA OT MMEHH 3asBUTENS, B
CITyJae eClIH 3asBIICHHE MOIAeTCs MPeICTaBUTENIEM 3asBUTEIS;
B) 3aKJIIOYCHHEC TEPPUTOPHATIHHOTO Oprana deepalibHOTO areHTCTBA MO0 HEJPOTOIh30BAHUIO 00 OTCYTCTBUU
TBEPJIBIX MOJIC3HBIX UCKOIIAEMBIX, HE OTHOCSIIUXCS K 00IIepacIpOCTPAaHEHHBIM MOJIC3HBIM HCKOMIAEMbIM;
T) 3aKJIIOYEHNE TEePPUTOPHAILHOTO opraHa (DeneparbHOTO areHTCTBA BOJIHBIX PECYPCOB 00 OCHOBAHMSIX
MPOBEJICHHUS JTHOYTITyOUTENBHBIX U JPYrHX pPa0OT, CBA3aHHBIX C HM3MCHCHHMEM JHA M OCPEroB BOJHBIX
00BEKTOB, B Pe3yIbTaTe KOTOPHIX MOJyUeH JOHHBIN IPYHT.
HpC,I[CTaBHCHHLIC JOKYMEHTBI U CBECACHUSA, YKa3aHHBIC B 3asBJICHUU, TOCTOBEPHEI. PaCHI/ICKy O IIPUHATUHU TOKYMEHTOB
Oy 9rI(a).
« » 20 r. « » 9 « » MHUH.

(Oama u épems nooauu 3ase/eHus)

(noonuce 3aseumens) (pamunus, umsa, omuecmeo (npu Haruuuu)

M.II.



